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IN RE: PETTTION FOR ADMIN. VARIANCE * BEFORE THE

E/S L’Hirondelle Club Road,

1,400° S Ruxton Circle Court * DEPUTY ZONING COMMISSIONER
oth Election District

4th Councilmanic District * OF BALTIMORE COUNTY

(7601 L Hirondelle Club Road)

* CASE NO. 00-194-A
Charles E. and Claudia P. Vieth
Petitioners

*x ¥ % ¥ * % % X K k x * k * * ¥

FINDINGS OF FACT AND CONCILUSIONS OF LAW

This matter comes before this Deputy Zoning Commissioner as a Petition for Administrative
Variance filed by the legal owners of the subject property, Charles E. and Claudia P. Vieth. The
variance request is for property located at7601 L’Hirondelte Club Road, located in the Ruxton area
of Baltimore County. The Petitioners herein seck a variance from Sections 400.1 & 3 of the
Baltimore County Zoning Regulations (B.C.Z.R.), to permit a garage to be located in the front yard
with a height of 20 fi. in lieu of the required rear yard and permitted maximum height of 15 ft. The
subject property and requested relief are more particularly described on Petitioners’ Exhibit No. 1,
the plat to accompany the Petition for Administrative Variance.

The Petitioners having filed a Petition for Administrative Variance and the subject property
having been posted, and there being no request for a public hearing, a decision shall be rendered
based upon the documentation presented.

The Petitioners have filed the supporting affidavits as required by Section 26-127 (bX(1) of the
Baltimore County Code. Based upon the information available, there is no evidence in the file to
indicate that the requested variance would adversely affect the health, safety or general welfare of
the public and should therefore be granted. In the opinion of the Deputy Zoning Commissioner, the

information, photographs, and affidavits submitted provide sufficient facts that comply with the
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requirements of Section 307.1 of the B.C.ZR. Furthermore, strict compliance with the B.C.Z.R.
would result in practical difficulty and/or uareasonable hardship upon the Petitioners.

Pursuant to the posting of the property and the provisions of both the Baltimore County Code
and the Baltimore County Zoming Regulations, and for the reasons given above, the requested
variance should be granted.

THEREFORE, IT IS ORDERED by the Deputy Zoning Commissioner for Baltimore County
this ﬁ day of December, 1999 that a variance from Sections 400.1 & 3 of the Baltimore County
Zoning Regulations (B.C.Z.R.), to permit a garage to be located in the front yard with a height of 20
fi. in lieu of the required rear yard and permitted maximum height of 15 ft., be and is hereby
GRANTED, subject, however, to the following restrictions which are conditions precedent to the

relief granted herein:

1) The Petitioners may apply for their building permit and be granted same
upon receipt of this Order; however, Petitioners are hereby made aware that
proceeding at this time is at their own risk until such time as the 30 day appellate
process from this Order has expired. If, for whatever reason, this Order is reversed,
the Petitioners would be required to return, and be responsible for returning, said
property to its original condition.

2) The Petitioners shall not allow or cause the accessory structure to be
converted to a second dwelling unit and/or apartments.

3) When applying for a building permit, the site plan filed must reference this
case and set forth and address the restrictions of this Order.

Ml Jotrpeo

TIMOTHYM. KOTROCO
DEPUTY ZONING COMMISSIONER
FOR BALTIMORE COUNTY

TMK :raj



Suite 405, County Courts Bldg.

Baltimore County 401 Bosley Avenue
Zoning Commissioner Towson, Maryland 21204
410-887-4386

Fax: 410-887-3468

December 9, 1999

Mz. & Mrs. Charles E. Vieth
7601 L’Hirondelle Club Road
Ruxton, Maryland 21204

Re: Petition for Administrative Variance
(Case No. 00-194-A
Property: 7601 L’ Hirondelle Club Road

Dear Mr. & Mrs. Vieth:

Enclosed please find the decision rendered in the above-captioned case. The
Petition for Administrative Variance has been granted in accordance with the enclosed
Order.

In the event the decision rendered is unfavorable to any party, please be advised
that any party may file an appeal within thirty (30) days from the date of the Order to the
County Board of Appeals. I you require additional information concerning filing an
appeal, please feel free to contact our appeals clerk at 410-887-3391.

Very truly yours,

L//uw% (oo

Timothy M. Kotroco
Deputy Zoning Commissioner

TMK :raj
Enclosure

c¢: W.G. Schamu, F.ALLA.
1016 Morton Street
Baltimore, Maryland 21201

. \ )
Come visit the County's Website at www.ce.ba.md.us

@"0 Printed with Soybean Ink
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Petiti% for Administ%ve Variance

to the Zoning Commissioner of Baltimore County

for the property located at 70| L RIRONZEULE CWVE EOpY
o . which is presently zoned L&~ Z

This Petition shall be filed with the Department of Permits and Deveiopment Management. The undersigned, legal
owner(s) of the property situate in Baltimore County and which is described in the description and plat attached hereto and

made a part hereof, hereby petition for a Variance from Section(s) | 3., Bz R ,To PERMIT
?’w . ¢ ’

A GARAGE. To BE LOCATED i~ THE FRoNT YHRD WITH A
HEigHT eF 20 F+ ., L0 ‘LIEu  oF THE REQUIRED R EAR YD
AND PERMITTED MAximum REIGH] oF 15 Ft

of the zoning regulations of Baltimore County, to the zoning law of Baltirmore C_Zounty, for the reasons indicated on the back
of this petition form. T o . .

Property is to be posted and advertised as prescribed by the zoning regulations. )
I, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County.

IWe do solemnly declare and affirm, under the penalties of

perjury, that liwe are the legat owner(s) of the property which
is the subject of this Petition.

Contract Purchaser/Lessee: Legal Owner{s):
CUARLEY E. VIETH

Name - Type or Print Na%ri"/“% (W) 410 245 ST

Signaiure s@nature L

CLWYIA £ VIETH
Address Telephone No. Ngazme-:&y?: o;ﬁ' %Xéﬂ, (H) 4!9 . 566' & qu‘

City R St_atg.- . Zip Code Signature . T
Attorney For Petitioner: 1ot L AZONTEULE aWVP #ORP
Address Telephane No.
Ruxton Ho
Name - Type or Frint City State Zip Code
Representative to be Contacted:
7 Si%latt”ure . : e
EgN “.g | .0 AL, FEA LA
. Compan ame
Fo 1Ol Moelol) A 406855587
- Addres? Telephone No. Address ’ Telephane No.
Doy PN Hp. zi2el
. fy & State Zip Code City i State - Zip Code

fiic Hearing having been formally demanded and/or found to be required, it is ordered by the Zaning Commissioner of Battimore County,
v day of , that the subject matter of this petition be set for a public hearing, advertised, as required by the Zoning
gfiors of Baltimore County and that the property bereposted. . L ..

%ﬂ Zoning Gommissioner of Baitimore County

CASE NO. 00~ | 4 Y A Reviewed B&W Dcrl'e { [ "'IL
< 25y ansios ' Estimated Posting Date ____ L1 [ 99"




Affid aﬁt in Support of Ad%inistrative Variar:ce |

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) isfare
.competent to testify thereto in the event that a public hearing is scheduled in g1e future with regard thereto.

That the Afﬁénf(s) does/do presently reside at Md';f‘p | L HIZoN EULE CLU@ ?-'0#47
EVHON HD . 2204

~Zip Code

That based upon personal knowledge, the following are the facts upon which l/iwe base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):

Hiepsre 708 KWIOT:
. Vil |
1601 U RgNTBULE CWE Kok, FURo]
ADMINISTEATIVE VAZIANCE

. That-the ‘Affiani(s) acknowledge(s) that if a formai demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

ey s 01t

W.B.x\/‘wﬁ% o ousuoA F VieTH

Name - Type or Print Name - Type or Print

e s i o —— T —— = ——

STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit:

| HEREBY CERTIFY, this lﬁf! day of_Q:@ﬂ@" , [@, before me, a Notary Public of the State
qf Maryland, in andfor the County.afor‘esaid,‘ personally appeared

Seem o o — —— JE—

the Aﬂiant(é) hérein, personally known or satisfactorily identified to me as such Affiant(s), and made oath in due form of
law that the matters and facts hereinabove set forth are true and correct to the best of his/her/their knowledge and telief.

AS WITNESS my hand and Notarial Seal

1015199 R%M :
Date / I 7/ ublic

My Commission Expires ﬂ/ o/ / 2.

rd

B2 09li5]95



Affid aﬂt in Support of Ad&inistrative Vaﬁahc;'

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as

follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at Add7é 9‘ L‘ H "ZOUVW GLU@ @W
_ Zuxio V72 21204 .
ity

State Zip Code

That based upon personal knowledge, the following are the facts upon which liwe base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):

ARane vee kikier:

VIETH
0! URWeNTLE CWE FONZ, ZuxTon

AOMIIUTEATIVE VAZIANLE.

That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

Pk PR A

ol E. VIETH LLMJON P VIETH
Name - Type or Print o Name - Type or Print

— —-—— —— s — — FR——

STATE OF MARYLAND, COUNTY OF BALTIMORE, fo wit

| HEREBY CERTIFY, this 15/“ day of 2OY , M before me, a Notary Public of the State

oj Maryland, in and for the County aforesaid, personally appeared

the Afﬁaht(sj herein, personally known or satisfactorily identified to me as such Affiant(s), and made oath in due form of
law that the matters and facts hereinabove set forth are true and correct to the best of histherftheir knowledge and belief.

AS WITNESS my hand and Notarial Seal

__ w5/ W
Date / / No ablic

My Commission Expires ﬁ%«bg /, g/ﬁ

=0 o9lis198



Petiti& for Administnﬁive Variance
~ to the Zoning Commissioner of Baltimore County
for the property located at 7481 UH'@UW cwb 42.%

. which is presently zoned ___ 1. £. ~ 4~

This Petition shall be filed with the Department of Permits and Development Management. The undersigned, legal
owner(s) of the property situate in Baltimore County and which is described in the description and plat attached hereto and
made a part hereof, hereby petition for a Variance from Section(s) 400. | 1§ 3 RcER . T®  Pegma

A Garare vo  BE LocaTed w0 THE PRt yaARD wamd A
AEa+~ of ‘ch”}-) N LiEwy Q‘f‘ THE  @esvieew Peoar. A2
Avn P EAmATTED w\ﬁ'ﬂ.\vuuvvs- 1'}1}“\3‘/\__\“ ¢ ¥ \§H L -

of the zoning regulations of Baltimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form. '

Property is to be posted and advertised as prescribed by the zoning requlations.
l, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrnictions of Baltimore County adopted pursuant to the zoning law for Baltimore County.

I/We do solemnly declare and affirm, under the penaities of
perjury, that l/we are the legat owner(s) of the property which

is the subject of this Pefition.
Contract Purchaser/Lessee: Legal Owner(s):

LBV £. Vit
Name - Type or Print N?M {w) 4“ O B45- [P
Signaiure Signature

AUANVDIA €. VIETH
Address Telephone No. Name*Type_oréri%tj M U_D 4__{0 . %5_ 81 Q_z

City . . State Zip Code Signature , - )
Attorney For Petitioner: = 1001 LUZONTGUE CLIE o’
Address Telephone No.
ZUxipl) MD. L
Name - Type or Print City State Zip Code

Re entative to be Confacted:

Signature ’ “o e aa t 12
N w.b- @WU/ ﬁ"\‘ te A -
Company Name
Ol Mogtod 4. Ho-o9%- 298
Address Telephone No. Address Telephone No.
| PNT- Mp.  Z2120)
City J State Zip Code City State Zip Code

A Public Hearing having been formally demanded and/or found to be required, it is ordered by the Zoning Commissioner of Baltimore County,
this day of that the subject matter of this petition be set for a public hearing, adveriised, as required by the zoning

regulations of Baltimore County and that the property be reposted.

Zoning Commissioner of Baltimore County

—— sz Tt

CASENO. 00 —JGN#  Reviewed EQ)'G_W-[/‘/‘\\ __bate _JI T
=2y 9Hston Estimated Pogng Date __ (11
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T. Rowe Price Associates, Inc.

PO Box 88000

October 27, 1999 Balumere Marylerc 21289-89CC
100 East Pratt Streat

Mr. Lawrence Schmidt Baltimoras, Maryland 27202
Zoning Commissioner 2105455760

. . . . Fax A410-345-2128
Baltimore County Zoning Commission el CVIEth@trowsprce cam

Bosl Vi

40 _0 ey Avenue Charles E. Vieth
Baltimore, MDD 21204 Maraging Drrector

Dear Commissioner Schmidt:

In connection with our application for a zoning variance for constructing a new garage at 7601
L’Hirondelle Club, we have been asked by John Alexander of Baltimore County to further describe the
intended use of the new garage and the future disposition of the existing garage.

The primary reason we are building a new garage is because the existing garage is in poor condition and
it is not possible to restore it to a useable condition. We intend to demolish the existing garage and
remove the portion of the driveway in front of the existing garage upon completion of the new structure.
The area occupied by the existing garage will be planted with grass and incorporated into the surrounding
yard.

In designing a three-car garage (we currently have three cars) we are seeking to match the design and
appearance of the existing house. To accomplish this objective, we believe we need the additional height
of the garage in order to match both the pitch of the roof and the dormers of the house. This design
allows for the addition of a room above the garage which we intend to use as an exercise room and for
storage.

We do not intend to use the new garage as an apartment or as an office. We do not intend to have it
occupied by tenants or family members. We also do not intend to subdivide our property.

The space will not have cooking facilities.

The design for the new garage includes a bathroom, which is consistent with its intended use as an
exercise room. Given that the new garage is not attached to the house, we believe having a bathroom is a
necessary convenience.

Please feel free to contact us if you require further information.

Sincerely,

(gt Cluts C U
Charles E. Vieth Claudia P. Vieth ,
\éf\“)\
Enclosures

cc: Mr. Timothy Kotroco, Deputy Zoning Commissioner

Mr. Walter Shamu, SMD Architects ﬁ
T.RowePrice
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kjWellsinc
Land Surveying and Site Planning

Telephone: {410} 592-8800 7403 New Cut Road
Telacopier: (410} 8174320 Kingsville, Md. 21087-1132
emall; iWellsinc@msn.com

Zoning Description
of
7601 L’Hirendeile Club Road
Baltimere County
Maryland

Beginning at @ point on the east side of L’Hirondelle Club Road at a distance of 1,400 feet south
of Ruxton Circle Court which is 50 feet wide, thence leaving the east side of L’Hirondells Club
Road in a easterly direction 91.8 feet to the point of beginning; thence North 87 degrees 30
minuies East 330.00 feet; thence South 19 degrees 00 minutes East 206.25 feet; thence South 37
degrees 30 minutes West 330.00 feet; thence North 19 degrees 00 minutes West 206.25 feet to
the point of beginning as recorded in 2 Deed Liber 8124 folio 024.
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DMIN.

CERTIFICATE OF POSTING -

RE Cise No _0 o1 ?4,'/4

- . .
Petitnonar Developer

ore Counny Departitent of

£ Development Manzgenen:
Cuounty Osfice Buidding, Room 11,
U1 W es: Chesapears Avenue
Tuwson, MD 21204

Auwentiorn Ms Guendolyn Stephens

L adies and Gentlenien

This ferser i3 to certify under the penaltes of perjury that the aessssary signfs raquired by faw

i —
were gasted conspicuously on the propeny located # 7 éa’ L H]ﬂﬂ)\[D ELLE
aLvE ED

1/15/99

{ .\Ion:h{Dz;.. ‘11:3.:)

PATRICK M. O'KEEFE

(Printed Nane)
S52% PFPENNY LANE
(Adiiress)
HUNT VALLEY, MD. 2193C
{Cuty, State, Zip Code)
£10-£66:53366 ; eevt-415955 -837!
(Telephone Number)




DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW

ADVERTISING REQUIREMENTS AND PROCEDURES FOR ZONING HEARINGS

The_Baitimore Cou ning Reguiations (BCZR) require that notice be given to the
generai public/neighboring property owners relative to property which is the subject of

an upcoming zoning hearing. For those petitions which require a pubfic hearing, this
notice is accomplished by posting a sign on the property (responsibility of the petitioner)
and placement of a notice in a newspaper of general circulation in the County, both at
least fifteen (15) days before the hearing.

Zoning Review will ensure that the legal requirements for advertising are satisfied.
However, the petitioner is responsible for the costs associated with these requirements.
The newspaper will bill the person listed below for the advertising. This advertising is
due upon receipt and should be remitted directly to the newspaper.

OPINIONS MAY NOT BE ISSUED UNTIL ALL ADVERTISING COSTS ARE PAID.

— —
— e — e ——— P —

For Newspaper Advertising:

Item Number or Case Number: _[ 9 L
Petitioner: _ CHARL ES £. VIETH
Address or Location: 7ol  LTHIRINPELLE CLvB R

RKuxTon mp 2120
PLEASE FORWARD ADVERTISING BILL TO:
Name: SMOR ARCHITECTS
Address: 10 14 /W/?ﬁ /Y S7°
BALTIBIRE = pf  D/20/

Teiephone Number: YAl 5 g5 -~ 3580

Ic;] 4 A Revised 2/20/98 - SCJ
00~



BALTIMORE COUNTY DERARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
@)  ZONINGREVIEW s ,

ADMINISTRATIVE VARIANCE INFORMATION SHEET AND DATES -

Case Number 00-{ | ¢ A  Address___/LD[ £ ?/'/lfOA.LDtENE céuggb ‘

_Contact Person: J . ’}VIQM' - . i?ijpne'Number: 410-887-3381

Planner, Please Print Ydur Name

Filing Date: _/ - 4-79 Posting Date: _/ / Z{[‘r‘ Closing Date: _ /1 [ Z

Any contact made with this office regarding the status of the administrative variance should be
through the contact person (planner) using the case number. .

1. POSTING/COST: The petitioner must use one of the sign posters on the approved list (on the
reverse side of this form) and the petitioner is responsible for all printing/posting costs. Any
reposting must be done only by one of the sign posters on the approved list and the petitioner
is again responsible for all associated costs. The zoning notice sign must be visible on the
grt:perty on or before the posting date noted above. It should remain there through the closing

ate. _ '

2. DEADLINE: The closing date is the deadline for an occupant or owner within 1,000 feet to file
a formal request for a public hearing. Please understand that even if there is no formal
request for a public hearing, the process is not complete on the closing date.

3. ORDER: After the closing date, the file will be reviewed by the zoning or deputy zoning
commissioner. He may: (a) grant the requested relief; (b) deny the requested relief, or (c)
order that the matter be set in for a public hearing. You will receive written notification
(typically within 7 to 10 days of the closing date) as to whether the petition has been granted,
denied, or will go to public hearing. The order will be mailed to you by First Class mail.

4, POSSIBLE PUBLIC HEARING AND REPOSTING: In cases that must go to a public hearing
(whether due to a neighbor's formal request or by order of the zoning or deputy zoning

commissioner), notification will be forwarded fo you. The sign on the property must be
changed giving notice of the hearing date, time and location. As when the sign was originally
posted, certification of this change and a photograph of the altered sign must be forwarded to

this office.
(Detach Along Doted Line) 00 -/7¥- A
Petitioner: This Part of the Form is for the Sign Poster Only
_ USE THE ADMINISTRATIVE VARIANCE SIGN FORMAT
Case Number 00-| /9% |-A~  Address__760¢ L 'HiRonWDE 5 Céug"
Petitioner's Name __ C/3pnles J/feﬂf' Telephone Ny 0} 3% S5
Posting Date: i fr £ Closing Date: iz
Wording for Sign: _ ‘ﬂo :ge‘?%?'irtﬂﬂce 2 }0%9:1—_ A ferare 7o j 8

écc,ﬂr’azg erS  The FopriT . /Vﬂila wr}ﬁ 7 I-}E:J;LT‘ a"d Za7£7£~
(N Lrea (37E The zﬁ@m,&m ey 2 Ao e | TTEN
/wf}x.‘t:qum f';&j['r' a'# /Yff .

WCR - Revised 7/28/99
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BALTIMORE COUNTY, MARYLAND

INTER-OFFICE CORRESPONDENCE

TO: Arnold Jablon, Director Date: November 30, 1999
Department of Permits _
and Development Management T

FROM: Amold F. ‘Pat’ Keller, III, Director .
Office of Planning - ¥/

SUBJECT: Zoning Advisory Petitions VT =
The Office of Planning has no comment on the following petition(s):
Item No(s): 194

If there should be any questions or this office can provide additional information, please
contact Jeffrey Long in the Office of Planning at 410-887-3480.

Section Chje%w W -%M/""'\
/ 2 - &

AFK/IL

CAJEFF_L\19%.doc



Vieth
7601 L’Hirondelle Club Road, Ruxton

Administrative Variance

The Vieth property, 7601 L’Hirondelle Club Road, is unique in its zoning district
in that the existing house is located extremely close to the property line in the

northwest corner of its lot. Because of this and because of steep grade conditions
to the south and west, the attachment to the house of a new garage is problematic.

The proposed construction of this new 3 car garage is best placed in the front
yard of the property as the property has minimal side yard and rear yard areas.
With a front yard location, the garage forms a motor court with the house, is
close to, but not attached to the house, and the driveway to the garage is kept to a
minimum. If the garage were to be attached to the south side of the house, the
driveway would have to encircle the house to gain access to the garage. In
essence, any location, other than as indicated, would pose severe practical
problems.

It is the owner’s wish to use the second floor of the new garage as a private study
and exercise room with toilet and bath facilities. Because of this, the height of
the building exceeds the 15 limitation. The proposed garage height is 22 feet.
Since the garage as proposed will have more prominence on the side, a sloped
roof reflecting the architectural character of the house is an important design
consideration. The inability to make use of the space within this roof would
create difficulties for the owners since the existing house cannot be readily
expanded to provide such space.

The new two floor addition which is to be attached to the existing house will
infringe approximately six feet into the 15° side yard setback allowed in a D.R. 2
zone.

The new addition is to include a new entrance, closets, powder room, which
should be located adjacent to the existing entrance at the northeast comner of the
existing house. The second floor will become an additional bedroom.

Both of the new structures requested by this variance will not visually affect any
adjacent property because of the isolation and unique characteristics of this

00" \M\"A



Da

ZONING UEARING FILE INTERNAQHECKLIS T

te Completed/nitiaj

.%@*f

Nole Hets”

72-7-9%

Zoning Case No. 090 —/3%-A

PREPARE HEARING FILE (put case number on alt papers; hole punch and place

appropriately; put label and case number on folder complete information on stamp on
front of folder)

DETERMINE HEARING DATE (schedule within 45 days of filing; post and advertise
at least 15 days prior to hearing)

TYPE HEARING NOTICE AND ADVERTISING NOTICE (type according to
sample, taking billing information for advertising from advertising form in file; make
appropriate copies; mail original and copies of hearing notice; place original advertising
notice in Patuxent's box; file copies of both notices in hearing file; update ZAC in
computer for hearing date, time and place)

UPDATE ZONING COMMISSIONER’S HEARING CALENDAR (keep original in
“red” folder; mail copy to zoning commissioner's office)

COMPLETE FILE (write hearing date, time, and room on front of hearing folder; file in
numerical order in cabinet next to copier untii it is pulied for sending to zoning
commissioner’s office)

POSTPONEMENTS (type postponement letter; make appropriate copies; mail original

and copies; send copy to zoning commissioner: file copy in hearing file; update hearing
calendar and ZAC in computer)

RESCHEDULING (determine hearing date; type letter confirming new date; make
appropriate copies; mail original and copies; file copy in hearing file; update hearing
calendar and ZAC in computer; refile hearing folder)

INDEX CARDS (prepare index cards, according to sample; file cards in cabinet)

ADVERTISING/POSTING CERTIFICATES (cheok off on front of hearing file; put
certificates in file)

COMMENTS (check off agency comments recsived on front of hearing file; make
copies; type comments letter mail original to petitioner; file copy in hearing file)

FILES TO ZONING COMMISSIONER’S OFFICE (pull the files for the following
week every Friday and administrative files on Tuesday; verify that checklist on front of
hearing file has been completed; secure ali papers under clips in file; send files for
hearings fo zoning commissioner’s office by noon on Friday and files for administrative
on Tuesday morning) :

10/5/98



N WEST CHESAPEAKE AVENUE

TOWSON, MD 21204

facsimile transmittal

To: MATTHEW RBRUBAKER From:  GEORGE D ZAINER

Fax; L“o EZS’L'I_)QO Date: g“ZO“D}

Phane: Pages: 3 ‘i‘ CDVEQ

Re: CC:

O Urgent O For Review (3 Please Comment {1 Please Reply J Please Recycie

Notes: .
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