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IN RE: PETITION FOR ADMIN. VARIANCE

N

* BEFORE THE

S/S Chatsworth Avenue, 350° W
of Reisterstown Road

4th Election District

3rd Councilmanic District

(13 W. Chatsworth Avenue)

* ZONING COMMISSIONER
* OF BALTIMORE COUNTY

* CASE NO. 01-490-A

Sally A. Vachon
Petitioner

EJ
L I T I . R R I I .

FINDINGS OF FACT AND CONCLUSIONS OF LAW

This matter comes before the Zoning Commissioner as an Administrative Variance filed by
Sally A. Vachon, legal owner of that property known as 13 W. Chatsworth Avenue in the
Reisterstown area of Baltimore County. The Petitioner herein seeks relief from Section 18B02.3.C.1
of the Baltimore County Zoning Regulations (B.C.ZR.), to permit a rear yard setback of 14 ft. in
lieu of the required 30 fi. to construct a sunroom. The subject property and requested relief are
more particularly described on Petitioner’s Exhibit No. 1, the plat to accompany the Petition for
Variance.
The Petitioner having filed a Petition for Administrative Variance and the subject property

having been posted, and there being no request for a public hearing, a decision shall be rendered

based upon the documentation presented.

The Petitioner has filed the supporting affidavits as required by Section 26-127 (b)(1) of the
Baltimore County Code. Based upon the information available, there is no evidence in the file to
indicate that the requested variance would adversely affect the health, safety or general welfarc of
ithe public and should therefore be granted. In the opinion of the Zoning Commissioner, the
information, photographs, and affidavits submitted provide sufficient facts that comply with the
requirements of Section 307.1 of the B.C.Z.R. Furthermore, strict compliance with the B.C.Z.R.

would result in practical difficulty and/or unreasonable hardship upon the Petitioner.




Pursuant to the posting of the property and the provisions of both the Baltimore County

Code and the Baltimore County Zoning Regulations, and for the reasons given above, the requested

variance should be granted.

THEREFORE, IT IS ORDERED by the Zoning Commissioner for Baltimore County this

X ,Z’d ’Z%ay of June, 2001, that a variance from Section 1B02.3.C.1 of the Baltimore County Zoning

Regulations (B.C.Z.R.), to permit a rear yard setback of 14 ft. in lieu of the required 30 ft. to

construct a sunroom, be and is hereby GRANTED, subject, however, to the following restriction

which is a condition precedent to the relief granted herein:

1) The Petitioner may apply for her building permit and be granted same upon receipt of this
Order; however, Petitioner is hereby made aware that proceeding at this time is at her own
risk until such time as the 30 day appellate process from this Order has expired. If, for
whatever reason, this Order is reversed, the Petitioner would be required to return, and be

responsible for returning, said property to its original condition.

& FAVRENCE B SCHMIDT
ZONING COMMISSIONER
FOR BALTIMORE COUNTY

LES:raj
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R+ . Suite 405, County Courts Bldg.
I8-KFTS Baltimore County : 401 Bosley Avenue

Zoning Commissioner Towson, Maryland 21204
410-887-4386
Fax: 410-887-3468

June 21, 2001

Ms, Sally A. Vachon
13 W. Chatsworth Avenue
Reisterstown, Maryland 21136

Re: Petition for Administrative Variance
Case No. 01-490-A
Property: 13 W. Chatsworth Avenue

Dear Ms. Vachon:

Enclosed please find the decision rendered in the above-captioned case. The
Petition for Administrative Variance has been granted in accordance with the enclosed
Order.

In the event the decision rendered is unfavorable to any party, please be advised
that any party may file an appeal within thirty (30) days from the date of the Order to the
Department of Permits and Development Management. If you require additional
information concerning filing an appeal, please feel free to contact our appeals clerk at

410-887-3391.
Very truly yours, //%
T A

awrence E. Schmidt
Zoning Commissioner

LES:raj
Enclosure

Census 2000 ‘% For You, For Baltimore County “% Census 2000 ‘%

@ B el o 1k Come visit the County's Website at www.co.ba.md.us
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Petition for Administrative Variance

to the Zoning Commissioner of Baltimore County

for the property located at 13 \W. CHATSWORTH AVE

RE/STERLSTow N ', 1D which is presently zoned T 5,5

. ) 2//3¢C

This Petition shall be filed with the Department of Permits and Development Management. The undersigned, legal

owner(s) of the property situate in Baltimore County and which is described in the description and plat attached hereto and
r

made & part hereof, hereby petition for a Variance from Section(s)
: v m 'Boz.3.C. | 73 [ERMIT A
Rz AR SETBAUC OF 8 ET (1 Liev oF 30 T,

of the zoning regulations of Baltimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form,

Property is to be posted and advertised as prescribed by the zoning regulations.
|, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County.

I/We do solemnly declare and affirm, under the penalties of
perjury, that |/we are the legal owner(s) of the property which
Is the subject of this Petition.

Contract Purchaser/Lessee: Legal Owner(s):
Spzey S VACron

Name - Type of Print Name - Fype or Print %

Signature Sighature /
Address Tetephone No. Name - Type or Print
City State Zip Code Signature
Attorney For Petitioner: /3. Crersworgiy Ave ¥052¢ 9113
Address Telaphone No.
‘ Rersreestowy  MD 2/¢3 6
10 Namﬁ - Type or Print City State Zip Code
i : Representative to be Contacted:
Name
Telephone No. Address Telephone No.
State Zip Codle City State Zip Code
aring having been formally demanded and/or found to be required, it is ordered by the Zoning Commissioner of Baitimore County,
this that the subject matter of this petition be set for a public hearing, advertised, as required by the zoning

A Jdhy of )
ﬁegulqtlon%f Baltimore County and that the property be reposted.

&
% G e ‘ Zoning Commissioner of Baltimore County

CASE NO. O | — 4@0 - A Reviewed By KI [/ Date 17;[ I-T,)/”

xRy 9isl98 Estimated Posting Date 5 [l SAATE !
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Af ﬁd aVﬁ in Support of Administrative Variance

The undersigned hereby affirms under the penaities of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at /3 W CHA7swornTrr /4 vE

Address .
[CELSTERSTONN 70 2.0/36
City State \ Zip Code

That based upon personal knowledge, the following are the facts upon which l/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficuity):

) MW‘/’Zé’Sjﬂ %&MW r
;ﬁ,{,@W ot e, To ,&%%W el
frindo , Joviit B atd Tt el o
W)WMMMM/M ’?
e %Mwm/z/‘é

That the Afflant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

Signature / Signature
Spcey L Vacwon
Name - Type or Print Name - Type or Prini

L Al Ak (A ek e rh e S M T T R M LA Bk ik et s e S o g it S vt i Pt i MU bid ek i o e e ey e T vl P e P R T AL AR AR Sl R Aol i e (o e oy T e iy e ey PR PV PV A T

STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit:

y 4
| HEREBY CERTIFY, this @ 1 day of __Apvil , 2271 before me, a Notary Public of the State
of Maryland, in and for the County aforesaid, pefsonally appeared

SActy [ Viserron ‘ :
the Affiant(s) herein, personally known or satisfactorily identified to me as such Afﬁant(s%, and made oath in due form of
law that the matters and facts hereinabove set forth are true and correct to the best of histher/their knowledge and belief,

AS WITNESS my hand and Notarial Seal

Mol 23,0001 56;,(,; %Wwﬁﬁ

Date 7 Notary Publi¢/ /

My Cammission Expires LOIS ), PUSINSKY
NCTARY BUBLIC STATE OF MAR

ey 0915198 : My Comnlssion Expires July 1, 2003




) @
Afﬁd aVIt in Support of Administrative Variance

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at 2 3 V. CTH 75 WORT# Ave

Address ‘
Ress rers7ouny D 236,
City State Zip Code

That based updn personal knowledge, the following are the facts upon which l/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):

My s condaino 775 og #AX gy flen apeacc.
e T

That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

Signattre / Signature
Sgccy A Vacrmon

Name - Type or Print Name - Type or Print

STATE OF MARYLAND, COUI:I;? OF BALTIMORE, to wit:

| HEREBY CERTIEY, this &2 dayof A/ , 7297 hefore me, a Notary Public of the State
of Maryland, in and for the County aforesaid, personally appeared

SAcs 0 A LAt rront :
the Affiant(s) herein, personally known or satisfactorily identified to me as such Affiant(s), and made oath in due form of
taw that the matters and facts hereinabove set forth are true and correct to the best of his/her/their knowledge and betief.

AS WITNESS my hand and Notarial Seal

/?704,,:/ A2, ool OL{M %&Mﬁ%
d

Date Notary Public v

My Commission Expires
y P TOI5 J. FUSINSKY

=2y 091598 NOTARY PUBLIC STATE OF MARYLAND
My Commission Expires July 1, 2003
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Petition for Administrative Variance

to the Zoning Commissioner of Baltimore County

for the property located at /3 W, ChATSWORTY AU FE
Retcrenstown , MO 21173 Which is presently zoned <N R 5,7

This Petition shall be filgd with the Department of Permits and Development Management. The undersigned, legal
owner(s) of the property situate in Baltimore Countr and which is described in the description and plat attached hereto and
T

d rth f, hereby petition for a Vari Secti :
made a part hereof, hereby petition for a ’i{'lance om Section(s) [ 80’?-1 %' C. \ To PEW_MJT A
REAR SETRACK OF B FT ) L/jey oF Ba ET,

of the zoning regulations of Baitimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form. .

Property is to be posted and advertised as prescribed by the zoning reguiations,
|, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County,

I'We do solemnly declare and affirm, under the penalties of
perjury, that l/we are the legal owner(s) of the property which
is the subject of this Petition.

Contract Purchaser/Lessee: Legal Owner(s);
Sacy A Vacwon

Name - Type or Print Name - Tybe or Print /
% L (] Derteor—

Signature Sigriature /

Address Telephone No, Name - Type or Print

City State Zip Code Signature Y10 526-9773

Attorney For Petitioner: (B W CHATS WORTH  Auc
Address Telephone No.
Re1sTERS TOWN MDD 2//3¢

Name - Type or Print City State Zip Code

r v C

Signature

Company : ) Name

Address Telephene No. Address Telephone No.

City State Zip Cotle City State Zip Code

A Public Hearing having been formally demanded and/or found to be required, it Is ordered by the Zoning Commissioner of Baltimore County,
this day of . that the subject matter of this petition be set for a public hearing, advertised, as required by the zoning
regulations of Baltimore Colnty and that the property be reposted. '

Zoning Commissioner of Baltimore County

CASE NO. f)/ ”4CIC)'—A Reviewed By \] L, Date g{ ’7!51
=LY 915198 Estimated Posting Date E;l’ L7! /9)
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ZONING DESCRIPTION AC\

ZONING DESCRIPTION FOR 13 West Chatsworth Avenue

Beginning at a pointonthe SOUTH  side of CHATSWORTH AVENUE which is
60 FEET wide at the distance of 350 FEET WEST of the centerline of the nearest
improved intersecting strest  REISTERSTOWN ROAD  whichis 60 FEET  wide.
Property is recorded among the land records of Baltimore County in
BOOK GLB No. 1949 Page 30
METES AND BOUNDS:
Begimning S 73 -04-00 W 17736#t; S 04 - 06 - 00 W 36.631t;
SR -37-10E 166.18ft; NO4-08 -20E 115591t
to place of beginning.

Being .29 Acre inthe 4th Election District.
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 The ZoRing Commissionér of Bakimore-Courtly, by Asthor-

ity of the Zoning Act and Regulations of Baltimore Gounty

- witl hold a p
idei

AR ‘
. WS Maniua Mil Road, 8H0 Mi

Bth Election O --3rd Councilmanic District" -
'Legal Owner(s): Ramana and Victor Vivivo
Petitioner: Jack Dillon ‘ § .
Special Variance Hearing: to permit Valley Planning Council
trad Tiled letter requesting hearing in Administrative Variance
request i case #00-490-A; however no hearing was sched-
wied dnd the requested relief was granted in violation of
Sounty Code requirements. This' petttion requests a Quasi-

Judicial Heating: to review the relief: granted.in view of Sect,

'104.3, Sect. 304 and Sect. 307 of the Baftimore Counly
Zoning Regulations. L :

Hearing: Tuesday, July 31, znm' at 9:60 a:.r‘n. in \Buu-m.

407, Comnty Courts Building, 491 Busley Avente.

-, LAWRENGE E. SCHMIDT
*Zoning Commissioner for Bakimore County "+~ !
NOTES: (1} Hearings are Handicapped Accessible; for spe-
. ¢lal aceommodations Please’ Contact the” Zoning Commis-
sioner's Officeat . {410) 887-4386. e
(2):"For:information cungeming the.File andfor, Hearing,
‘Gontact the Zoming Review Office at. (470) 887-3301: - |

ublic hearing in Towson, Marviand on'the prop-

CERTIFICATE OF PUBLICATION

1 I \9" , 206
THIS IS TO CERTIFY, that the annexed advertisement was published
in the following weekly newspaper published in Baltimore County, Md,,

once in each of I successive weeks, the first publication appearing

on__[ ( |2 | 200

Iﬁ The Jeffersonian

1 Arbutus Times

L1 Catonsville Times

U Towson Times

[ Owings Mills Times
(3 NE Booster/Reporter
(J North County News

- -
L EGAI ADVERTISH

| Find
T



CERTIFICATE OPPOSTING

RE: Case No 0,' 4?0-A
Petitioner Developer VA CHOM

Date of Hearing Closing- é/”/O(

-

Baltimore County Department of -
Permits and Development Management
County Office Building, Room 11 1

111 West Chesapeake Avenue
Towson, MD 21204

Attention: Ms. Gwendolyn Stephens

Ladies and Gentlemen:

This letter is to certify under the penaities of perjury that the necessary sign(s) required by law

were posted conspicuously on the property located at 13 W C’H'A’TS WOKTH
| AVE .

The sigﬁ(s) were posted on | 5/25/0{
( M‘Gnth, Day, Year)

Sincerely,

2N

(Signature of Sign Posler a#d Date)

FPATRICK M. O'KEEFE
(Printed Name)
5272 PENNY LANE
(Address)
HUNT VALLEY, MD, 21030
(City, State, Zip Code)
410-466:5266 ; el 4109958571
(Telephone Number) .

o1 4404

12 A /;Lm’mﬁ/?f#ﬂ(g



DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW ’

DVERTISING R EMENTS AND PROC ES FOR ZONING HEARI
The_Baltimore County Zoning Regulations (BCZR) require that notice be given to the

general public/neighboring property owners relative to property which is the subject of
an upcoming zoning hearing. For those petitions which require a public hearing, this
notice is accomplished by posting a sign on the property (responsibility of the petitioner)
and placement of a notice in a newspaper of general circulation in the County, both at
least fifteen (15) days before the hearing.

Zoning Review will ensure that the legal requirements for advertising are satisfied.
However, the petitioner is responsible for the costs associated with these requirements.
The newspaper will bill the person listed below for the advertising. This advertising is
due upon receipt and should be remitted directly to the newspaper.

OPINIONS MAY NOT BE ISSUED UNTIL ALL ADVERTISING COSTS ARE PAID.

—— — —r
— Frr— e —

For Newspaper Advertising:

ltem Number or Case Number: qu O
Petitioner: _S A2ey /P VAcH on

Address or Location: /3 (A, C/AHAZSWORTH /40&‘“ /@?/57&7257%)/1/ W%
2 /7 3L

PLEASE FORWARD ADVERTISING BILL TO:

Name: SAccy /3. Wrcrioy

Address: /3 V. CryAzs mon7m Sy
s 7erirown MDD  2/736

Telephone Number: _“7/0 _52¢ 9:23

Revised 2/20/98 - SCJ

-4



Plat to accompany Petition for Zoning| |Variance

PROPERTY ADDRESS:

Subdivision name:

lplat book# Jdolio# Jor# ,section #

OWNER:

O

North
date: _

-prepared by: Scaje of Drawing: 1'=

@ Vicinity Map
Horlh
scale: 17=1000°

Special Hearing

see pages 5 & 6 of the CHECKLIST for additional required Information

LOCATION INFORMATION

Election District:

Counclimanic District:
1"=200" scale map#:

Zoning:

Lot stze:

acreage square feet

#uble private

sewer: [ [
water: ] [}

Cheéapeake Bay Critical Area: D D

Prior Zoning Hearings:

Zoning Office USE ONLY!

reviewad B;r: ITEM #: CASE#:

15



BALTIMORE COUNTY DEPARTMENT OFVPERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW

ADMINISTRATIVE VARIANCE INFORMATION SHEET AND DATES

Case Number 01- 46( O -A Address |5 WEST ¢ HATSUWIRTH AVE,

Contact Person; \Jmﬂ\\ LEWIS, ; Phone Number: 410-887-3391

Planner, Please Print Your Name

Filing Date: j’/ l7’}0 ] Posting Date: 5!2.1 )ol Closing Date: & Zi { [Q {

Any contact made with this office regarding the status of the administrative variance should be
through the contact person (planner) using the case number.

1, POSTING/COST: The petitioner must use one of the sign posters on the approved list {on the
reverse side of this form) and the petitioner is responsible for all printing/posting costs. Any
reposting must be done only by one of the sign posters on the approved list and the petitioner
is again responsible for all associated costs. The zoning notice sign must be visible on the
piroperty on or before the posting date noted above. It should remain there through the
closing date.

2, DEADLINE: The closing date is the deadline for an occupant or owner within 1,000 feet to file
a formal request for a public hearing. Please understand that even if there is no formal
request for a public hearing, the process is not complete on the closing date.

3. ORDER: After the closing date, the file wili be reviewed by the zoning or deputy zoning
commissioner. He mag: (a) grant the requested relief; (b} deny the requested relief; or (c)
order that the matter be set in for a public hearing. You will receive written notification
(typically within 7 to 10 days of the closing date) as to whether the petition has been granted,
denied, or will go to pubiic hearing. The arder will be mailed to you by First Class mail.

4, POSSIBLE PUBLIC HEARING AND REPOSTING: In cases that must go to a public hearing
(whether due to a neighbor's formal request or by order of the zoning or deputy zoning
commissioner), notification wiil be forwarded to you. The sign on the property must be
changed giving notice of the hearing date, time and location. As when the sign was originally
phostefc]ic, certification of this change and a photograph of the altered sign must be forwarded to
this office.

{Detach Along Dotted Line)

Petitioner: This Part of the Form is for the Sign Poster Only
USE THE ADMINISTRATIVE VARIANCE SIGN FORMAT

Case Number 01-{ 49 (D | -A Address _| % wesT CHATSWO\QTH- PNE,
Petitioner's Name GN,L,\I/ VP:CH*O‘&J Telephone _4in_ 526 9i273
Posting Date: 5!7—7_/0 l Closing Date: & { i o ]

Wording for Sign: _To Permit A IZEAK/\)/‘W-D SETBACK For A PPspotsp PoiELline-
(4
ADOITIon) of # FT, (z) LiEJ O 20 FLL
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Development Processing

Baltimore County County Office Building
Department of Permits and 111 West Chesapeake Avenue
Development Management Towson, Maryland 21204

June 12, 2001

Sally A Vachon
13 W Chatsworth Avenue
Reisterstown MD 21136

Dear Ms. Vachon:
RE: Case Number: 01-490-A, 13 W Chatsworth Avenue

The above referenced petition was accepted for processing by the Bureau of Zoning
Review, Department of Permits and Development Management (PDM) on May 17, 2001.

The Zoning Advisory Committee (ZAC), which consists of representatives from several
approval agencies, has reviewed the plans that were submitted with your petition. As ‘of this
date, we have not received any comments from any of these agencies. You may verify any
possible comments by contacting the agency directly at the numbers listed below:

Development Plans Review (Traffic) 410-887-3751
Fire Department 410-887-4880
State Highway Administration 410-545-5600
Office of Planning & Community Conservation 410-887-3480
Department of Environmental Protection

and Resource Management (DEPRM) 410-887-5859
Recreation and Parks 410-887-3824
Maryland Office of Planning - Chesapeake

Bay Critical Area (CBCA) 410-767-4489
Department of Natural Resources - Floodplain 410-631-3914

If you need further information or have any questions, please do not hesitate to contact
Zoning Review at 410-887-3391.

Very truly yours,

W Cond Rucandn, D,

W. Carl Richards, Jr. GDZ
Supervisor, Zoning Review

WCR: gdz
Enclosures

C: People's Counsel

(g?g) Printed with Soybaan Ink Come visit the County's Website at www.co.ba.md.us

an DacurlnAd Panae
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Office of the Fire Marshal

Baltimore County 700 East Joppa Road
Fire Department ‘Towson, Maryland 21286-5500
410-887-4880

June 12, 2001

Department of Permits and

Development Management (PDM)
County Office Building, Room 111
Mail Stop #1105
111 West Chesapeake Avenue
Towson, Maryland 21204
ATTENTION: Gwen Stephens
RE: Property Owner: SEE BELOW
Location: DISTRIBUTION MEETING OF June 11, 2001
Item No.: See Below
Dear Ms. Stephens:

Pursuant to vyour request, the referenced property has been
surveyed by this Bureau and the comments below are applicable and
required to be corrected or incorporated into the final plans for
the property.

8. The Fire Marshal's Office has no comments at this time,
IN REFERENCE TO THE FOLLOWING ITEM NUMBERS :
460, 484, 486, 487, 488, 489, 490, 491, 492, 493, 495,

496, 497, 498, 500, and 501

REVIEWER: LIEUTENANT JIM MEZICK, Fire Marshal's Qffice
PHONE 887-4881, MS-1102F

Come visit the County's Website at www.co.ba.md.us

%; 9 Ptinled wilh Soybean Ink

on Recycled Paper
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BALTIMORE COUNTY, MARYLAND

INTER-OFFICE CORRESPONDENCE

TO: Arnold Jablon, Director DATE: June 18, 2001
Department of Permits and
Development Management

FROM: Arold F. 'Pat' Keller, III
Director, Office of Planning

SUBJECT: Zoning Advisory Petition(s): Case(s) 01-490, 01-497, & 01-499
The Office of Planning has reviewed the above referenced case(s) and has no comments to

offer. For further questions or additional information concerning the matters stated herein, please
contact Mark A. Cunningham in the Office of Planning at 410-887-3480.

Prepared by: mMMMAi\-_

Section Chief:

AFK/ILMAC

WADEVREVWZACocomment. doc

=8y
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Parris N. Glendening

Maryland Department of Transportation Governor
State Highway Administration John D. Porcar
Parker F. Williams
Administrator
Date: &, . ¢3.721
Ms. Ronnay Jackson RE:  Baltimore County
Baltimore County Office of temNo. 490 JI3L

Permits and Development Management
County Office Building, Room 109
Towson, Maryland 21204

Dear. Ms. Jackson:
This office has reviewed the referenced item and we have no objection to approval as it does not

access a State roadway and is not affected by any State Highway Administration projects.

Should you have any questions regarding this matter, please contact Larry Gredlein at 410-545-
5606 or by E-mail at (Igredlein@sha.state.md.us).

Very truly yours,

A ) Il

./“ Kenneth A. McDonald Jr., Chief
Engineering Access Permits Division

My telephone number is

Maryland Relay Service for Impaired Hearing or Speech
1-800-735-2258 Statewids Toll Free

Mailing Address: P.Q, Box 717 » Baltimore, MD 21203-0717
Street Address: 707 North Calvert Street « Baltimore, Maryland 21202



ZONING HEARING FILE INTERNAL CHECKLIST

Dale Compleled/initials

6= &-0|

——

Zoning Case No. O I- LJ qo' /q

PREPARE HEARING FILE (put case number on af] Papers; hole punch and place

appropriately; put label and Case number on folder, complete information on stamp on
front of folder)

DETERMINE HEARING DATE (schedule within 45 days of filing, post and advertise
at least 15 days prior to hearing)

TYPE HEARING NOTICE AND ADVER MNSING NOTICE (type according to
sample, taking billing information for advertising from advertising form in file; make
appropriate copies; mail original and copies of hearing nolice, piace original adverlising
notice in Patuxent's box: file copies of both notices in hearing file; update ZAC in
computer for hearing date, time and place)

UPDATE ZONING COMMISSIONER'S HEARING CALENDAR (keep original in
‘red” folder: mai Copy to zoning commissioner's office)

COMPLETE FILE (write hearing dale, time, and voom on front of hearmg folder: file in
numerical order in cabinet next to copier untl it is pulled for sending to zoning
commissioner's office)

POSTF’ONEMENTS_(type postponement letter, make appropriate copies; mail original

and copies; send copy to zoning commissioner. file copy in hearing file; update hearing
calendar and ZAC in computer)

RESCHEDULING (determine hearing date: type letter confinming new dale, make
appropriate copies; mai original and copies: file copy in hearing file: update hearing
calendar and ZAC in computer; refile hearing folder)

iNDEZ CARDS (prepare,index cards, according to sample; file cards in cabinet)

12
ADVERTISING/POSTING CERTIFICATES {check off on front of hearing file; pul
certificates in file)

COMMENTS (check off agency comments received on fiont of hearing file; make
copies; type comments letter; mail original to petitioner, file copy in hearing file)

FILES TO ZONING-COMMISSIONER'S OFFICE (pull the files for the following
week every Friday and administrative files on Tuesday; verify that checklist on front of
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