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IN RE: PETITION FOR ADMIN. VARIANCE * BEFORE THE
S/8 Tredegar Avenue, 240° W

centerline of Park Grove Avenue * DEPUTY ZONING COMMISSIONER
1st Election District

1st Councilmanic District * OF BALTIMORE COUNTY

(1505 Tredegar Avenue)

* CASE NO. 02-136-A
Joan M. & Jotn P, Graboski

Petitioners *
%ok ok o sk ok B ok sk ok o sk sk sk ok

FINDINGS OF FACT AND CONCLUSIONS OF LAW

This matter comes before this Deputy Zoning Commissioner as a Petition for Administrative
Variance filed by the legal owners of the subject property, Joan M. and John P. Graboski. The
variance request is for property located at 1515 Tredegar Avenue, in the Catonsville area of
Baltimore County. The variance request is from Section 1B02.3.B of the Baltimore County Zoning
Regulations (B.C.Z.R.), to permit a side yard setback of 7. 5 ft. and a side yard combination of 24.5
ft. in lieu of the required 25 ft. and 40 ft. respectively for the construction of an addition. The
subject property and requested relief are more particularly described on Petitioners® Exhibit No. 1,
the plat to accompany the Petition for Variance.

The Petitioners having filed a Petition for Administrative Variance and the subject property
having been posted, and there being no request for a public hearing, a decision shall be rendered
based upon the documentation presented.

The Petitioners have filed the supporting affidavits as required by Section 26-127 (b)(1) of the
Baltimore County Code. Based upon the information available, there is no evidence in the file to
indicate that the requested variance would adversely affect the health, safety or general welfare of
the public and should therefore be granted. In the opinion of the Deputy Zoning Commissioner, the
information, photographs, and affidavits submitted provide sufficient facts that comply with the
requirements of Section 307.1 of the B.C.Z.R. Furthermore, strict compliance with the B.C.Z.R.

ould result in practical difficulty and/or unreasonable hardship upon the Petitioners.
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Pursuant to the posting of the property and the provisions of both the Baltimore County
Code and the Baltimore County Zoning Regulations, and for the reasons given above, the requested
variance should be granted.

THEREFORE, IT IS ORDERED by the Deputy Zoning Commissioner for Baltimore
County this _ﬁ}/d/’é.y of November, 2001, that a variance from Section 1B02.3.B of the B.C.Z.R.,
to permit a side yard setback of 7. 5 ft. and a side yard combination of 24.5 ft. in lieu of the required
25 ft. and 40 ft. respectively for the construction of an addition, be and is hereby GRANTED,

subject, however, to the following restriction which is a condition precedent to the relief granted

herein;

1. The Petitioners may apply for their building permit and be granted same upon receipt of
this Order; however, Petitioners are hereby made aware that proceeding at this time is at
their own risk until such time as the 30 day appellate process from this Order has
expired. If, for whatever reason, this Order is reversed, the Petitioners would be
required to return, and be responsible for returning, said property to its original
condition.

L/M YA

TIMOTHY M.AQTROCO
DEPUTY ZONING COMMISSIONER
FOR BALTIMORE COUNTY

TMK:raj
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_ Suite 405, County Courts Blde.
Baltimore County 401 Bosley Avenffe s
Zoning Commissioner Towson, Maryland 21204

410-887-4386
Fax: 410-887-3468

November 19, 2001

Mr. & Mrs. John Graboski
1505 Tredegar Avenue
Catonsville, Maryland 21228

Re: Petition for Administrative Variance
Case No. 02-136-A
Property: 1505 Tredegar Avenue

Dear Mr. & Mrs. Graboski:

Enclosed please find the decision rendered in the above-captioned case. The
Petition for Administrative Variance has been granted in accordance with the enclosed
Order.

In the event the decision rendered is unfavorable to any party, please be advised
that any party may file an appeal within thirty (30) days from the date of the Order to the
Department of Permits and Development Management. If you require additional
information concerning filing an appeal, please feel free to contact our appeals clerk at
410-887-3391.

Very jruly yours,

A

Timothy M. Kotroco
Deputy Zoning Commissioner

TMK :raj
Enclosure

¢: Dan Twigg
274 10th Street
Pagsadena, MD 21122

Come visit the County's Website at www.co.ba.md.us
@) Printed with Soybean Ink

oh Recyeled Paper
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Petition for Administrative Variance

to the Zoning Commissioner of Baltimore County
- for the property located at / ; 4 5 TREDE G /q Z/[

which is presently zoned PR~

This Petition shall be filed with the ﬁéﬁaﬁi‘héhf of Permits and Development Management. The undersigned, legal
owner(s) of the property situate in Baltimore County and which is described in the description and plat attached hereto and
r

made a part hereof, hereby petition for a Variance from Section(s) .
' ’ '309’ :”: B 710 Perw:"r" @ J‘zdﬂe
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of the zonirig regutations of Baitimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form,

Property is to be posted and advertised as prescribed by the zoning regutations.

i, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree {0 and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County.

[We do solemnly declare and affirm, under the penalties of
- perjury, that l/'we are the legai owner(s) of the property which
is the subject of this Petition. - )

o ntr afét Purchaser/Lessee: “Legal Qwner(s):
W[ GRABOSKE]

Name-‘Typg orP:irtt SRR ‘ P 1-"!5{3(119‘»']’9 é’or ipt‘ / T
S;lsa:aiure T ‘ e 3‘9- /d; /V §
’-v;‘ﬂ-\ddress Telephone N C‘?ﬂA/P ¢ /Au 6/8%)6&(/(/
pho 0. ype or Pri
M_MJ‘ M
Cily State Zip Code Signgtife Y
Attorney For Petitioner: gos  TRENE CAR M 799-951
Address ) Telephone No.
. CATEAL VIl i 2122¥
Name - Type or Print Clty ~ State Zip Code
- Representative to be Contacted:
— P2AN T lALE
Name
224 JOH St ey 32687
Telephone No. Addrass ] ' Telaphone No.
w 3 AR mp 2.4/ 2.2
? State Zip Code City- ... o State Zip Code

5 i

: §?y§ﬂp Hearing having been formally demanded and/or found to be required, It is ordered by the Zoning Commissioner of Baitimore County,
this.

. it day of , that the subject matter of this petilion-he set for a public hedring, advertised, as reqlired by the zonin
- ‘S}r\eﬁ@ws of Baltimore County and that the praperty be, r:epésted. . P FHIor & puble. . s o d d ¢

Y
i
H

e Zoning Commissioner of Ballimore County

CASENO - ODA~ 136~ A Reviewed By’ ﬂ/( ____ Date __ ?,/ Mﬁ L

2y 9/i519% Estimated Posting Date so/7/>/
L1
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AfﬁdaVﬁ in Support of Administrative Variance

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baitimore County, as -
follows: That the information herein given is within the personal knowledge of the Afflant(s) and that Affiant(s) isfare
competent to testify thereto in the event that a public hearing is scheduled in the future with regard_thereto.

That the Affiant(s) does/do presently reside at / &Lt TK 60 & éﬁﬂ» /{{1 l/ C

Address

cgy Alerippiall 0

State Zip Code

That based upon personal knowledge, the following are the facts upon which liwe base the request for an Administrative
Variance at the above address {indicate hardship or practical difficuity):

We wish 46 adh a Hesl [loor bodroom with bath for use vy ‘“"\
baue AIIFF‘I(‘L\.H'U‘ npc)o-ﬁm‘[\'nﬂ

Al

€ (derly family menber whe My Staivs

&

o +he Second loor bradt .

P_)CC&VLS o 4] ( 4«&‘ € 5‘);‘(;(«..;..\‘/( ¥, {“? Ve f'\‘aﬂ.«\ 4,V~L"\ f’lf\{ '-Ez}tls‘h: V\f) Ay QL‘& +e EF\AV{ )
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Our {0{' s also t,&V\l\?u.e in dhad F camﬁnufg ‘ﬂlrou.éc\ ’f\)‘f"ﬂtf’ réay
o bovder  fPork Cycve

to sur howuse..

That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information. ‘

QLIS Ohan 1l

Signat b Signatur v
jjﬁ/"“ /s Uﬁ/«w&ék‘-[ JAHS 6 28808K]

Narve - Type or Print Name - Type or Print

F‘WF‘ ’C“"‘ wL\ic«L\ we hove 4 clr(vewcu,l Goeess
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STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit |
{ HEREBY CERTIFY, this /M day of 24/ vefore me, a Notary Public of the State

of Maryland, in and for the County aforesaid, peggonally appeared
Ny / I < M__Mé_ﬁi

the Affiant(s) hérein, personally known or satisfactorily identified to me as such Affian{(s), and made oath in due form of
law that the matters and facts hereinabove set forth are true and correct to the best of his/her/their knowledge and belief.

- AS WITNESS my hand and Notariai Seal

7 /00/2) -
Date - [N ' Notary Public i
o ' N \ , My Commission Expires / "f/ ZLB
| meodNsIIT OTARY g A

“\ PUBLIC
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Afﬁd aVlt in Support of Administrative Variance

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as
foliows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside st/ &¢7%5 TRELC L AR ARYE

Address
CATEALLE I _
City State Zip Code

That based upon personat knowledge, the following are the facts upon which l/iwe base the request for an Administrative
Variance at the above address (indicate hardship or practical difficuity):

TN Wish do add o sl Floor bedroom with bath for wse by an
€ [dfflb‘ FCLVYHI {«,\ M€y e w‘nc mcu_7 haye c{lFFl(Lx({'bl rie r)o hcchnc) S't‘fhl: 3
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to sur howuse.. ,
That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and

edvertising fee and may be required to provide additional information.
s T
[N

MY 2 sk | S . (assesK]

Narfe - Type or Print Name - Type or Print

Signatun
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STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit;
{ HEREBY CERTYIFY, this 7 day of . ,&ﬁ(_’_, before me, a Notary Public of the State

of Mary!and‘i%nd oy'the County aforesaid, pérsopally appeared
M / o \_mjgi W%AM

the Affiant(s) herein, personally known or satisfactorily identified to me as such Affiant(s), and made oath in due form of
taw that the matters and facts hereinabova set forth are true and correct to the best of his/her/their knowledge and belief.

Notary Public /

My Commission Expires / _/7 3

AS WITNESS my hand and Notanal Seal

mg_/ﬂd

RE 09115/ 98
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Petition for Administrative Variance

to the Zoning Commissioner of Baltimore County

for the property located at / 5104 Tﬂé/ 12 G/K] 1 AVZ//

which is presently zoned D, /(. ~2

This Petitlon shall be flled with the Department of Permits and Development Management, The undersi%ned, lagal
owner(s) of the property situate in Baltimore County and which is described in the description and piat attached hereto and
made a part hereof, hereby petition for a Variance from Section(s)

yéyé@ Sdééc/( U’F 7.5 ﬁ‘]l’ ah:f?-:h_“‘ ’goﬁty*g 7L° PQV%;‘]L @ Sr‘d"e

. . {\ \ 5"4"' /4#4’ CU"‘"*IA"“H47[I'&£‘ oic LY )T ’C]L.
Vb ’1 oo Fhe Fege rhed 57 cud ‘fo‘ﬁ' rc’Jd’P i el v A
B [ ¢ W y - =

()6&5+¥v-57(t' ote o‘\t aun. add’ 7L§.m,

of the zoning regulations of Baitimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form.

Property is to be posted and advertised as prescribed by the zoning regulations.
|, or we, agree to pay expenses of above Variance, advertising, posting, etc. and further alqree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County.

I/We do solemnly declare and affirm, under the penalties of
perjury, that liwe are the legal owner(s) of the property which
is the subject of this Petition.

Jo#

1 GCrABISK]
Name - Type or Print ‘Pri iy ] ) AR

:$ignaturq;-' Tt T S . I
Ad‘;‘fe-ss = Telephone No p ] /t::/Print }% G ﬁA}gﬁ&f(/ k
City Stlate Zip Code ignat v j e
Attorney For Petitioner: Mo T RENE GAR M 299-4%1
Address Telaphone No.
CATAS VILLE 2 2(22¥
Name - Type or Print_ ’ City . State X Zip Code
Signature : .
| PAN T LAl C
Company . Name : .
22y oK St ey 3667
Address Telephone No. Address i Talephone No,
PRI 0 2022
City, o ] State Zip Code City - v State .- . .- ,Zip Code

A Public Hearing having been formaily demanded and/or found to be required, It is-ordered by the Zorning Commissioner of Ballimore County,
thige:: - _d that the ‘siibject matter of this petition be set for a public hearing, advertised, as required by the zening

ay O Y N
ragllations of Baltimore County and that the property be reposted.

: ) PR E SO
b R !

-

Zoning Cammissioner of Baltimore County

CASENO. @.92 ~[36 "/{) Reviewed ,éy BH_ . Date ?/ -’2))//‘/

REY 915/9% Estimated Posting Date - fO/ o 7/ 9/




ZONING DESCRIPTION FOR 1505 TREDEGAR AVE,

Beginning at a point on the south side of Tredegar Ave. which is 60 feet wide at the distance of
240 feet west of the centerline of the nearest improved intersecting street Park Grove Ave. which
is 40 feet wide. Being lots 401,402,403 in the subdivision Qak Forest Park as recorded in
Baltimore County Plat Book #3. Folio9) containing 11,620 square feet known as 1505 Tredegar

Ave. and located in the 1¥ Election District, 1* Councilmanic District.

76



BALTIMORE COUNTY, MARYLAND
OFFICE OF BUDGET & FINANCE No
MISCELLANEQUS RECEIPT
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cerTIFICATE @ POSTING P

- RE: CaseNo.: (D3~ [3&- A
petitioner/Developer: —XD #A) & IOAN
G RABOSK .

Date of Hearing/Closing: _/2/22/2|

Baltimore County Department of
Permits and Development Management
County Office Building, Room 111

111 West Chesapeake Avenue
Towson, MD 21204

Attention: Ms. Gwendolyn Stephens
Ladies and Gentlemen:

This letter is to certify under the penalties of perjury that the necessary sign(s) required by law
were posted conspicuously on the property located at /305 _7TRERC. GAR. AVE

The sign(s) were posted on / Q/? /a/
c " ( MontH, Day, Year)

Sincerely,

of ?/JL_

(Signature of Sign Poster and Date)

SSG ROBERT BLACK
(Printed Name)
1508 Leslie Bd
(Address)
Dundalk, Maryland 21222
(City, State, Zip Code)
(410) 282-7940
(Telephone Number)




DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW

ADVERTISING REQUIREMENTS AND PROCEDURES FOR ZONING HEARINGS

The_Baltimore County Zoning Regulations (BCZR) require that notice be given to the
general public/neighboring property owners relative to property which is the subject of
an upcoming zoning hearing. For those petitions which require a public hearing, this
notice is accomplished by posting a sign on the property (responsibility of the petitioner)
and piacement of a notice in a newspaper of general circulation in the County, both at
least fifteen (15) days before the hearing.

Zoning Review will ensure that the legal requirements for advertising are satisfied.
However, the petitioner is responsible for the costs associated with these requirements.
The newspaper will bili the person listed below for the advertising. This advertising is
due upon receipt and should be remitted directly to the newspaper.

OPINIONS MAY NOT BE ISSUED UNTIL ALL ADVERTISING COSTS ARE PAID.

" —— -
e e s

Eo‘r Newspaper Advertising:

Item Number or Case Number: CR2~/3¢- A
Petitioner: __ A4 "7 g &)
Address or Location: __/ 59 5 TRE(E Az A L

PLEASE FORWARD ADVERTISING BILL TO:
Name: __ S04 T4 (.
Address: _2. 7Y  J0* ST

SHA LA s 21127
Telephone Number: /g 250 Y

Revised 2/20/98 - SCJ



BALITIMUKE COUNTY DEPALITMENT OF PERMITS AND DE VELOPMENT MANAGEMENT ‘

. ZONING REVIEW .

ADMINISTRATIVE VARIANCE INFORMATION SHEET AND DATES

Case Number 02-f 20 -4 Address /Sey T “{7,.?4;, /40 €,

Contact Person: F)Druu o Euﬂaf ‘}i's Phone Number: 410-887-3391

Planner, Flease Pant Your Nama

Filing Date: C?//Ja'f//oj Posting Date: _ /¢ /o 2/ of Closing Date: _ /¢ /22/0/

Any contact made with this office regarding the status of the administrative variance should be
through the contact person (planner) using the case number.

1. POSTING/COST: The petitioner must use one of the sign posters on the approved list (on the
reverse side of this form) and the petitioner is responsible for all printing/posting costs. Any
reposting must be done only by one of the sign posters on the approved list and the petitioner
is again responsible for all associated costs. The zoning nolice sign must be visible on the
property on or before the posting date noted above. It should remain there through the closing
date.

2. DEADLINE: The closing date is the deadline for an occupant or owner within 1,000 feet to file
a formal request for a public hearing. Please understand that even if there is no formal
request for a public hearing, the process is not complete on the closing date:

3. ORDER: After the closing date, the file will be reviewed by the zoning or deputy zoning
commissioner. He may: (a) grant the requested relief, (b) deny the requested relief: or (c)
order that, the matter be sct in for a public hearing.  You will receive written notification
(typically within 7 to 10 davs of the closing date) as to whelher the petition has been granted,
denied, or will go to public hearing. The order will be mailed to you by First Class mail.

4, POSSIBLE PUBLIC HEARING AND REPOSTING: In cascs that must go to a public hearing
(whether due to a neighi.or s formal request or by order of the zoning or deputy zoning
commissioner), notification sl be forwarded to you. The sign on the properly must be

changed giving notice of -« 1earing date, time and location As when the sign was originally
posted, certification of this ¢i ange and a photograph of the altered sign must be forwarded to
this office.

(Detach Along Doled Line)

Petitioner: This Part of the Forin is for the Sign Poster Only
USE THE ADMINISTRATIVE VARIANCE SIGN FORMAT

Case Number 02- |76 -A Address /S e 7754&;/,,” /40 e,
Petitioner's Name _Johi 9 Jeam  Grabon . Telephone WO =744 <75 37
Posting Date: fO,/Q_]/OJ Closing Date: /o/z 1./0/

Wording for Sign: _To Permit a5/ 4« vard  sefbeck o f 74 1@7{ -(L;r [TA
add tion " /;t‘uﬁﬂc 7‘721: rt’{q‘w;'rf’J? AL LT aaud s 2 evan F
a Totel  oide yartd <o mbiafivn o £ av s LF. n Lew of HMe
r\o;fq;rof Yo

WCR - Revised 6/28/00

BALTIMORE COUNTY DEI ARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT



¢ o

BALTIMORE COUNTY, MARYLAND

INTEROFFICE CORRESPONDENCE

TO: Arnold Jablon, Director DATE: November 30, 2001
Department of Permits & Development Mgmt.

FROM: Robert W. Bowling, Supervisor
Bureau of Development Plans Review

SUBJECT: Zoning Advisory Committee Meeting

142, 143, 144, 145, 146, 147, 148, 149,
and 160

The Bureau of Development Plans Review has reviewed the subject zoning items, and we
have no comments.

RWB:HIJO:jib

cc: File

ZAC-11-13-200]-NO COMMENT ITEMS-11 30200/
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700 East Joppa Road
Towson, Maryland 21286-5500
410-887-4500

November 8, 2001

Department of Permits and

Development Management (PDM)
County Office Building, Room 111
Mail Stop #1105
111 West Chesapeake Avenue
Towson, Maryland 21204
ATTENTION: Gwen Stephens
RE: Property Owner: SEE BELCOW
Location: DISTRIBUTION MEETING OF November 5, 2001
Item No.: See Below
Dear Ms. Stephens:

Pursuant to vyour request, the referenced: property has been
surveyved by this Bureau and the comments below are applicable and
required to be corrected or incorporated into the final plans for
the property.

B. The Fire Marshal's Office has no comments at this time,
IN REFERENCE TO THE FOLLOWING ITEM NUMBERS:

T =
46 137, 138, 139, 140, 141, 143,
144, 145, 146, 147, 148, 149, 150, 160

REVIEWER: LIEUTENANT JIM MEZICK, Fire Marshal's Office
PHONE 887-4881, MS-1102F

ce: File

Come visit the County's Website at www.co.ba.md.us

Printed with Soybean Ink
on Recycled Papar
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BALTIMORE COUNTY, MARYLAND

INTER-OFFICE CORRESPONDENCE

TO: Arnold Jablon, Director DATE: November 13, 2001
Department of Permits and
Development Management

FROM: Arnold F. 'Pat' Keller, ITI
Director, Office of Planning i
SUBJECT: Zoning Advisory Petition(s): Case(s) 02-136
The Office of Planning has reviewed the above referenced case(s) and has no comments

to offer. For further questions or additional information concerning the matiers stated herein,
please contact Mark A. Cunningham in the Office of Planning at 410-887-3480.

Prepared by: M‘& ()J-u s

Section Chief:

AFK/ILMAC

W AWORKGRPS\DEVREV\ZACnocomment doc



o °

Parris N. Glendening

Maryland Department of Transportation Governor
State Highway Administration John gy- Porcari

Parker F. Wilhams

Administrator

Date: [|- 9 -2/

Mr. George Zahner RE:  Baltimore County

Baltimore County Office of Item No. m}i" A (Re)
Permits and Development Management N
County Office Building, Room 109

Towson, Maryland 21204

Dear. Mr. Zahner:

This office has reviewed the referenced item and we have no objection to approval as it does not
access a State roadway and is not affected by any State Highway Administration projects.

Should you have any questions regarding this matter, please contact Larry Gredlein at 410-545-
5606 or by E-mail at (lgredlein@sha.state.md.us).

Very truly yours,

QIS

-//'V Kenneth A. McDonald Jr., Chief
Engineering Access Permits Division

My telephone number is

Maryland Relay Service for Impaired Hearing or Speech
1-800-735-2258 Statewide Toll Free

Mailing Address: P.O. Box 717 * Baitimore, MD 21203-0717
Street Address: 707 North Calvert Street « Baltimore, Maryland 21202



ZONING HEARING FILE INTERNAL CHECKLIST

' Date Completed/initials

I~ 5 of

-

Zoning Case No. 02- 126-/

PREPARE HEARING FILE (put case number on all papers; hole punch and place

appropriately; put label and case number on folder; complete information on stamp on
front of folder)

DETERMINE HEARING DATE (schedule within 45 days of filing; post and advertise
at least 15 days prior to hearing)

TYPE HEARING NOTICE AND ADVERTISING NOTICE (type according to
sample, taking biling information for advertising from advertising form in file; make
appropriate copies; mail original and copies of hearing notice; place original advertising
notice in Patuxent's box; file copies of both notices in hearing file; update ZAC in
computer for hearing date, time and place)

UPDATE ZONING COMMISSIONER'S HEARING CALENDAR (keep original in
‘red” folder; mail copy to zoning commissioner’s office)

COMPLETE FILE (write hearing date, time, and room on front of hearing folder: file in
numerical order in cabinet next to copier until it is pulled for sending to zoning
commissioner's office)

POSTPONEMENTS (type postponement letter; make appropriate copies; mail original
and copies; send copy to zoning commissioner; file copy in hearing file; update hearing
calendar and ZAC in computer)

RESCHEDULING (determine hearing date; type letter confirming new date; make
appropriate copies; mail original and copies; file copy in hearing file; update hearing
calendar and ZAC in computer; refile hearing folder)

INDEX CARDS (prepare index gards, according to sample; file cards in cabinet)

iv
ADVERTISING/POSTING CERTIFICATES (check off on front of hearing file: put
certificates in file)

COMMENTS (check off agency comments received on front of hearing file, make
copies; type comments letter; mail original to petitioner; file copy in hearing file)

FILES TO ZONING COMMISSIONER'S OFFICE (pull the files for the following
week every Friday and administrative files on Tuesday; verify that checklist on front of
hearing file has been completed; secure all papers under clips in file; send files for
hearings to zoning commissioner's office by noon on Friday and files for administrative
on Tuesday morning)

10/5/99
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