IN RE: PETITION FOR ADMIN. VARIANCE * BEFORE TH
SE/S Nottingwood Road, 60’ SE

L]

centerline of Spotswood Road * DEPUTY ZONING COMMISSIONER
7th Election District
6th Councilmanic District ¥ OF BALTIMORE COUNTY

(9207 Nottingwood Road)

* CASE NO. 03-094-A
Lenore and Richard D. DeSimone

Petitioners %
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FINDINGS OF FACT AND CONCLUSIONS OF LAW

This matter comes before this Deputy Zoning Commissioner as a Petition for Administrative
Variance filed by the legal owners of the subject property, Lenore and Richard D. DeSimone. The
variance request is for property located at 9207 Nottingwood Road in the eastern area of Baltimore
County. The variance request 1s from Sections 1B02.3.C.1, 301.1A and 303.1 of the Baltimore
County Zoning Regulations (B.C.Z.R.), to permit an addition with a side yard setback of 15 ft. in
lieu of the required 40 ft.; to permit an open projection with a side yard setback of 15 ft. in lieu of
the required 30 fi.; and to permit an addition in the front yard with a setback of 49 ft. in lieu of the
required front yard average setback of 54.2 ft. The subject property and requested relief are more
particularly described on Petitioners” Exhibit No. 1, the plat to accompany the Petition f(or

Variance,

The Petitioners having filed a Petition for Administrative Variance and the subject property

having been posted, and there being no request for a public hearing, a decision shall be rendered

based upon the documentation presented.

S i The Petitioners have filed the supporting affidavits as required by Section 26-127 (b)(1) of the
: E Baltimore County Code. Based upon the information available, there is no evidence in the file to
:

<

indicate that the requested variance would adversely affect the health, safety or general welfare of

'-\.T':

i the public and should therefore be granted. In the opinion of the Deputy Zoning Commissioner, the
N
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%'nformation, photographs, and affidavits submitted provide sufficient facts that comply with the
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requirements of Section 307.1 of the B.C.Z.R. Furthermore, strict compliance with the B.C.Z.R.
would result in practical difficulty and/or unreasonable hardship upon the Petitioners.

Pursuant to the posting of the property and the provisions of both the Baltimore County
Code and the Baltimore County Zoning Regulations, and for the reasons given above, the requested
variance should be granted.

THEREFORE, IT IS ORDERED, by the Deputy Zoning Commissioner for Baltimore County,
this ﬁ’f/day of September, 2002, that a variance from Sections 1B02.3.C.1, 301.1A and 303.1 of
the Baltimore County Zoning Regulations (B.C.Z.R.), to permit an addition with a side yard setback
of 15 ft. in lieu of the required 40 ft.; to permit an open projection with a side yard setback of 15 fi.
in lieu of the required 30 fi.; and to permit an addition in the front yard with a setback of 49 ft. in
lieu of the required front yard average setback of 54.2 ft., be and is hereby GRANTED, subject,
however, to the following restriction which is a condition precedent to the relief granted herein:

1. The Petitioners may apply for their building permit and be granted same upon receipt of
this Order; however, Petitioners are hereby made aware that proceeding at this time is at
their own risk until such time as the 30 day appellate process from this Order has

expired. If, for whatever rcason, this Order is reversed, the Petitioners would be
required to return, and be responsible for returning, said property to its original

condition,
_.1_4444!4/' p-co 3
TIMOTHY M/KOTROCO

DEPUTY ZONING COMMISSIONER
FOR BALTIMORE COUNTY




Baltimore County 23?631215@ . 9:;::36 Courts Bldg.

Zoning Commissioner Towson, Maryland 21204

410-887-4386
Fax: 410-887-3468

September 19, 2002

Mr. & Mrs. Richard D. DeSimone
9207 Nottingwood Road
Baltimore, Maryland 21237

Re: Petition for Administrative Variance

Case No. 03-094-A
Property: 9207 Nottingwood Road

Dear Mr. & Mrs. DeSimone:

Enclosed please find the decision rendered in the above-captioned case. The
Petition for Administrative Variance has been granted in accordance with the enclosed

Order.

In the event the decision rendered is unfavorable to any party, please be advised
that any party may file an appeal within thirty (30) days from the date of the Order to the
Department of Permits and Development Management. If you require additional
- formation concerning filing an appeal, please feel free to contact our appeals clerk at

410-887-3391.

Very truly yours,

Aoy 1o oo

Timothy M. Kotroco
Deputy Zoning Commissioner

TMK:.:raj
Enclosure

Come visit the County's Website at ww
Q% Printad wilh Soybaan Ink y t w-c{]'ba‘md‘us
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Petition for Administrative Variance
to the Zoning Commissioner of Baltimore County

for the property located at 4307 NotTiNgswoa Ko,

which is presently zoned

DRI,

This Petition shall be filed with the Department of Permits and Development Management. The undersigned, legal
owner(s) of the property situate in Baltimore County and which is described in the description and ptat attached hereto and

made a part hereof, hereby petition for a Variance from Section(s)

To permit an addition with a side street setback of 15 feet in lieu of the required 40 feet

IEDOSJ..?\(LI. 336‘.”'1,} 3(}?}, |
(Re2R)

and to permit an open projection with a side street setback of 15 feet in lieu of the

required 30 feet and to permit an addition in the front yard with a setback of 49 feet in
lieu of the required front yard average setback of 54.2 feet.

of the zoning regulations of Baltimore County, to the zoning law of Baltimore County, for the reasons indicated on the back

of this petition form.

Property is to be posted and advertised as prescribed by the zoning regulations.

| or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baitimore County adopted pursuant to the zoning law for Baltimore County.

Contract Purchaser/Lessee:

Name - Type or Print

L T e p— ] - Me — —

Signature o
Address Telephone No.
City o ‘ State Zip Code

Attorney For Petitioner:

Name - Type or Print

« el o —

Signature

Company

Telephone No

State Zip Code

-

earing
A day of _ B . -
ns of Baltimore County and that the property be reposted

I —— - e —— Sl e —————— T I, f i
having been formally demanded and/or found to be required, It is ordered by the Zoning Commissioner of Baltimore County,
that the subject matter of this petition be set for a public hearing, advertised, as required by the zoning

I/We do solemnly declare and affirm, under the penalties of
perg‘ury, that |/we are the legal owner(s) of the property which
Is the subject of this Petition.

Legal Owner(s):
b $E Simon &

iV\Q\ -

or Print

Sig

NL&NTD RE t(é DeSimow &
a ype or Prin 2
C?i()fr-n.ﬂ_, é / J;”"':: o
ignature .
1207 Nethwewosd Eo 40 681 5I1§4
Address Telephone No.
&ﬂLTuﬂD L& Mb =P b)) 7
City State Zip Code

Representative to be Contacted:

Name
Address B Telephone Mo
City State Zip Code

Alegp—

Zoning Commissioner of Baitimore Gounty

Reviewed Byﬂw Date Q‘Q?)IOQ’ )
Estimated Posting Date Q ’ Q' O



Aﬂida“tin Support of Administrative Variance

The undersignhed hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are

competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at Addﬂﬁ.g) 7 /UrD NG OO 21,)
ress

%ﬂ L) € MQ el 2.5 7
ity State Zip Code

That based upon personal knowledge, the following are the facts upon which I/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):

m
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That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fegrand yMay be required to provide additionai information.

Bignature == r ggf m é\ LQ/ J/mw‘(g
?‘%E”Q, bgtﬂﬂaﬂk—" Lgwoce ﬁ De S, man e

Name - Type or Prin Name - Type or Prin

—“#"--ﬂ---_---_—_ﬁ_-hhq.n._iuﬂ.u.uq---------—--m-q-ﬂq.—_h-npl-l------------------—---—-—-----ﬂﬁ-nﬂﬂﬁhﬂﬁ#ﬂ--_ﬂﬂI

STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit

| HEREBY CERTIFY, this : o day of , OO0, _, before me, a Notary Public of the State
. pergopally appeared .

of Maryland, in and for the County aforesal

%‘ A\ TPVTURE = waﬁ 9. Zihﬁéﬁﬂﬁg
the Affiant(s) herein, pérsonally knowh or satisfactorily identified to me as suc any(s).
T,

-\.....,H_--

S,

AS WITNESS my hand and Notarial Seal

Notary Public, State of Maryland
Battimore County

My Gommission Expires:May 1, 2004

REV 10/25/01
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Aiﬁda“t in Support of Administrative Variance

The undersigned hereby affirms under the penalties of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein ?iven is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at 8% f\) OTTiV -0 ﬂ_y

Address
AL-Timor e Md > 1d 2
%y : L - Stale Z Zlp Code

That based upon personal knowledge, the following are the facts upon which l/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):
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That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and ynay be required to provide additional information.

Signat . gnature ! !
’Em(\__ﬂ--ﬂ& xeg sl e_ snore B de Simove

Name - Type or Print ame - Type or Print
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STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit:

-
| HEREBY CERTIFY, this A day of k 0O, before me, a Notary Public of the State
of Maryland, in and for the County aforesaid, pergdpally appeared

f(;)\i *\\cw b: ' X e E ; Dﬁa ﬁ vY “l.’i"'lo'ﬁng'( — -
the ﬁffianiis) hereln, personally known or satisfactorily identified fo me as sic jani(s).

AS WITNESS my hand and Notariat Seal

Commissijn Expires : NE:T . 3@ _

| Bim't:lra
REV 10/25/01 | __ Commission Eiﬂ?ﬁ’iﬁ? 1. 2004




Petition for Administrative Variance
to the Zoning Commissioner of Baltimore County

for the property located at 4907 Nomrningweop RD.
which is presently zoned _ D R D).

This Petition shall be filed with the Department of Permits and Development Mana?ement. The undersigned, legal
owner(s) of the property situate in Baltimore County and which is described In the description and plat attached hereto and

made a part hereof, hereby petition for a Variance from Section(s) LA NG, i 201. 8. | 30D, | Ub@i‘-‘:’)

To permit an addition with a sidc street setback of 15 feet in lieu of the required 40 feet
and to permit an open projection with a side street setback of 15 feet in lieu of the
required 30 feet and o permit an addition in the front yard with a setback of 49 feet in
lieu of the required front yard average setback of 54.2 feet.

of the zoning regulations of Baltimore County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form

Property is 1o be posted and advertised as prescribed by the zoning regulations.
. or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning law for Baltimore County,

I’'We do solemnly declare and affirm, under the penalties of
perjury, that l/we are the legal owner(s) of the property which
15 the subject of this Petition.

Contract Purchaser/Lessee: Legal Owner(s):

Name - Type or Print

Signature - Signature |
,'\E.Nc)ﬂ,a e_) b@ SmeN £.
Address Telephone No Name - Type or Print | .
o B DR
City State Zip Code ighature ’ 1
Aftorney For Pelitioner: %43;7 (J 07T bwdopn Qp 440 87 JI8k
Address Tslephone No,

) _%g:] LT)mp L& '/"{b =2 D

Narne - Type or Print City State Zip Cod

Representative to be Contacted:
Signature
Company B i Name
Address Telephone No Address Telephone No.
Ciy State Zip Code City State Zip Gode

e ey’

_——— v e e - At T ——— - P —— e e e ———— — i — o oy r————
A Fublic Hearing having been formally demanded and/or found to be required, it is ordered by the Zoning Commissioner of Baltimore County,
this day of _ _ N L that the subject matter of this petition be set for a public hearing, advertised, as required by the zoning
regulations of Baltimore County and that the property be reposted.

Zoning Commissioner of Baltimore Gounty

CASE NO. {12_)‘-—*@@‘-} - B Reviewed ByDﬂ]ﬁQmﬂiQd__ Date 2!&51@;“

REV 10/25/01 Estimated Posting Date Q I&' Do~ _




Zoning Description for 9207 NOTTINGWOOD ROAD

Beginning at a point on the southeast side of Nottingwood Road
which is 50 feet wide at a distance of 69 feet southeast of the
centerline of the nearest improved intersecting street Spotswood
Road which 1s 50 feet wide. Being Lot #31 in the subdivision of
“Nottingham” as recorded in Baltimore County Plat Book #14,
Folio 03'/ containing 19,200 square feet. Also known as 9207
Nottingwood Road which is located in the 14™ Election District
and 6™ Councilmanic District.

O%-0%+ -A



BALTIMORE COUNTY, MARYLAND .

OFFICE OF BUDGET & FINANCE
MISCELLANEOQUS RECEIPT
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CERTIFICATE OjfOSTING

Baltimore County Department of
Permits and Development Management
County Office Building, Room 111
111 West Chesapeake Avenue
" Towson, MDY 21204
Mi. AECREE Sa 4 A EER
Attention: Ms=Gwendelyn-Steshens

Ladies and Gentlemen:

RE: CaseNo.:  O3-O9Y4- A

Petitioner/Developer:

/ﬂac 5 2D D_ES/W{C'-’*’UE

Date of Hearing/Closing: <) / 11 (c9'Z..

This letter is to certify under the penalties of perjury that the necessary sign(s) required by law

were posted conspicuously on the property located at

207 Momwéweos <o

—

The sign(s) were posted on _

03-074 - A |

ZONING HDTIGE .
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uﬁuc HEARING 7
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g;,_‘f%'xgm gﬁm g0y )

11 9

FIR: B IJl i‘-'H-I-I

2y MorsrirniGwees I20.
L TEEDS 9/*2_/@:-'2_

T 3o o

4 /7, / oz
( Month, Day, Year)
Sincerely,
414 . L / z /Z’/‘: 2
(Signature of Sign Phster and Date)
_ECH aeo & ﬂaﬁ‘f-"ﬁ AnS
(Printed Name)
S04 Deiiweon g,
(Address)

[—rcesTed, Mo 21047
(City, State, Zip Code)

(oD &79-3l22.
(Telephone Number)
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DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW

ADV ISING ENTS AND PROCEDURES FOR ZONING HEARINGS

The_Baltimore County Zoning Regulations (BCZR) require that notice be given to the

general public/neighboring property owners relative to property which is the subject of
an upcoming zoning hearing. For those petitions which require a public hearing, this
notice ts accomplished by posting a sign on-the property (responsibility of the petitioner)
and placement of a notice in a newspaper of general circulation in the County, both at
least fifteen (15) days before the hearing.

Zoning Review will ensure that the legal requirements for advertising are satisfied.
However, the petitioner is responsible for the costs associated with these requirements.
The newspaper will bill the person listed below for the advertising. This advertising is
due upon receipt and should be remitted directly to the newspaper.

OPINIONS MAY NOT BE ISSUED UNTIL ALL ADVERTISING COSTS ARE PAID.

For Newspaper Advertising:

Item Number or Case Number: 023_‘"_0 a4 -A |
Petitioner: DE S\ MONE ) o . — —
Address or Location: 90" N@TT ING WOOD QD - e ]

PLEASE FORWARD ADVERTISING BILL TO:
Name: MR .~ MRS RLICHQP-D D DESW)QI\(E
Address; _ qé}_(ﬂ TNQTTIN@LQOQD __RDr )

DOpkro. Md - QQBT I
Telephone Number: N0~ R - 518

Revised 2/20/98 - SCJ
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BALTIMORE COUNTY DEPARTMENT OF PERMITS AND DEV“MENT MANAGEMENT

ZONING REVIEW

ADMINISTRATIVE VARIANCE INFORMATION SHEET AND DATES

Case Number 03- OC?L{, -A Address 007 NoTristloood Ro.
Contact Person: _DoNaa ~THOMP SO Phone Number: 410-887-3391

Planner, Please Print Your Name

Filing Date: 8/&5!;}& . Posting Date: 2] 0 Closing Date: Ql MJ Ol

Any contact made with this office regarding the status of the administrative variance should be
through the contact person (planner) using the case number.

1, POSTING/COST: The petitioner must use one of the sign posters on the approved list (on the
reverse side of this form) and the petitioner is responsible for all printing/posting costs. Any
reposting must be done only by one of the sign posters on the approved list and the petitioner
Is again responsible for all associated costs. The zoning notice sign must be visible on the

property on or betore the posting date noted above. It should remain there through the closing
date.

2. DEADLINE: The closing date is the deadline for an occupant or owner within 1,000 feet to file
a formal request for a public hearing. Please understand that even if there is no formal
request for a public hearing, the process is not complete on the closing date.

3. ORDER: After the closing date, the file will be reviewed by the zoning or deputy zoning
commissioner. He may: (a) grant the requested relief; (b) deny the requested relief; or (c)
order that the matter be set in for a public hearing. You will receive written notification
(typically within 7 to 10 days of the closing date) as to whether the petition has been granted,
denied, or will go to public hearing. The order will be mailed to you by First Class mail.

4. POSSIBLE PUBLIC HEARING AND REPOSTING: In cases that must go to a public hearing
(whether due to a neighbor's formal request or by order of the zoning or deputy zoning
commissioner), notification will be forwarded to you. The sign on the property must be
changed giving notice of the hearing date, time and location. As when the sign was originally
posted, certification of this change and a photograph of the altered sign must be forwarded to
this office.

(Detach Along Dotted Lineg)

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Petitioner: This Part of the Form is for the Signh Poster Only

USE THE ADMINISTRATIVE VARIANCE SIGN FORMAT

Case Number 03- QQL[' -A Address Q01 NoTTIN&EWOOD RO .
Petitioner's Name _De Sirone Telephone K10 - LRT-S 1%L
Y

Posting Date: 0«\&]_0 , . Closing Date: 9 ' ij’gﬁg

Wording for Sign:

To permit an addition with a side street setback of 15 feet in lieu of the required 40 feet
and to permit an open projection with a side street setback of 15 feet in lieu of the
required 30 feet and to permit an addition in the front yard with a setback of 49 feet in
licu of the required front yard average setback of 54.2 feet.

WCR - Revised 6/28/00

BALTIMORE COUNTY DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
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Development Processing

Baltimore County County Office Building
Department of Permits and 111 West Chesapeake Avenue
Development Management towson, Maryland 21204

pdmlandacq@co.ba.md.us

September 17, 2002

Mr. & Mrs. Richard D DeSimone
9207 Notingwood Road
Baltimore MD 21227

Dear Mr. & Mrs. DeSimone;
RE: Casc Number: 03-094-A, 9206 Nottingwood Road

The above referenced petition was accepted for processing by the Bureau of

Zoning Review, Department of Permits and Development Management (PDM) on
August 23, 2002,

The Zoning Advisory Committee (ZAC), which consists of representatives from
several approval agencies, has reviewed the plans that were submitted with your petition.
All comments submitted thus far from the members of the ZAC are attached. These
comments are not intended to indicate the appropriateness of the zoning action requested,
but to ensure that all parties (zoning commissioner, attorney, petitioner, etc.) are made
aware of plans or problems with regard to the proposed improvements that may have a
bearing on this casc. All comments will be placed in the permanent case file.

If you need further information or have any questions, please do not hesitate to
contact the commenting agency.

Very truly yours,

IV CalAhrand, |, .

W. Carl Richards, Jr. 6>
Supervisor, Zoning Review

WCR: gdz
Enclosures

C: People’s Counsel

Come visit the County's Website at www.co.ba.md.us

Prnied with Saybean ink
aon Hecycled Papor



BALTIMORE COUNTY, MARYLAND

INTEROFFICE CORRESPONDENCE

TO: Arnold Jablon, Director DATE: October 18, 2002
Depariment of Permits &
Development Management

FROM: & Robert W. Bowling, Supervisor

Bureau of Development Plans
Review

SUBJECT: Zoning Advisory Committee Meeting
For September, 9, 2002
[tem Nos(fjbzr 095, 099, 100, 101,
and 102 ™~

The Bureau of Development Plans Review has reviewed the subject-zoning
1tems, and we have no comments.

RWB:CENrb

cc: File

ZAC-9-9-2002-NO COMMENT ITEMS-10182002
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BALTIMORE COUNTY, MARYLAND

INTER-OFFICE CORRESPONDENCE

TO: Arnold Jablon, Director DATE: September 10, 2002
Department of Permits and
Development Management

FROM:  Amold F. Pat' Keller, III SE LN
Director, Office of Planning

SUBJECT: Zoning Advisory Petition(s): Case(s) 03-094

The Office of Planning has reviewed the above referenced case(s) and has no comments to offer.

For further questions or additional information concerning the matters stated herein, please
contact Mark A. Cunningham in the Office of Planning at 410-887-3480.

Section Chief: Q%ﬁ@&@f/rféﬁo—

AFK/LL:MAC
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A “Maryland Department of Transportation Govamr
) State Highway Administration John D. Porcar

#- -

A

Parris N. Glendening
i,

Parker £. Williams

Administrator

Date: G .{£ - 6

Mr. George Zahner RE:  Baltimore County

Baltimore County Office of [temNo. & & g > T
Permits and Development Management

County Office Building, Room 109

Towson, Maryland 21204

Dear. Mr. Zahner:

This office has reviewed the referenced item and we have no objection to approval as it does not
access a State roadway and is not affected by any State Highway Administration projects.

Should you have any questions regarding this matter, please contact Larry Gredlein at 410-545-
5606 or by E-mail at (Igredlein@sha.state.md.us).

Very truly yours,

7. e L

/?V Kenneth A. McDonald Jr., Chief
Engineering Access Permits Division

My telephone number is

Maryland Relay Service for Impaired Hearing or Speech
1-800-735-2258 Statewide Toll Free

Mailing Address: P.O. Box 717 » Baltimore, MD 21203-0717
Street Address: 707 North Calvert Street » Baltimore, Maryland 21202



Parvis N. Glendening Mﬂ?j’iﬂ Roy W. Kieniry
Crovernor Secretary
Kathleen Kennedy Townsend Mary Abrams
Lt Governor Deputy Secretary

September 9, 2002

Mr. George Zahner

Baltimore County Department of Permits and Development Management
111 West Chesapeake Avenue

Room 111

County Olffice Building

Mail Stop #1105

Towson MD 21204

Re: Zoning Advisory Committee Agenda re: case numbers(03-094JA, 03-095-SPHA, 03-

096-A, 03-097-A, 03-098-SPG, 03-099-A, 03-100-A, 03-101-SPH, 03-102-A

Dear Mr, Zahner:

The Maryland Department of Planning has received the above-referenced information on
9/09/02. The information has been submitted to Mr. Mike Nortrup.

Thank you for your cooperation in this review process. Please contact me at 410.767.4550 or the
above noted reviewer if you have any questions.

Managér |
Melﬁ)politan Planning
Local Planning Assistance Unit

cc:  Mike Nortrup

307 West Preston Street » Suite 1101 = Baltimore, Maryland 21201-2365
Telephone: 410.767.4500 = Fax: 410.767.4480 » Toll Free: 1.877.767.6272 « TTY Users: Maryland Relay
Internet: www MDP state.md.us



ZONING HEARING FILE INTERNAL CHECKLIST

Zoning Case No. O 5-0 7Y - M

Date Completed/initials

b PREPARE HEARING FILE (put case number on all papers; hole punch and place

appropriately; put label and case number on folder; complete information on stamp on
front of folder)

DETERMINE HEARING DATE (schedule within 45 days of filing; post and advertise
at least 15 days prior to hearing)

TYPE HEARING NOTICE AND ADVERTISING NOTICE (type according to
sample, taking billing information for advertising from advertising form in file; make
appropriate copies; mail original and copies of hearing notice; place original advertising
notice in Patuxent's box; file copies of both notices in hearing file; update ZAC in
computer for hearing date, time and place)

UPDATE ZONING COMMISSIONER'S HEARING CALENDAR (keep original in
‘red" folder; mail copy to zoning commissioner's office)

\y/ COMPLETE FILE (write hearing date, time, and room on front of hearing folder; file in

numerical order in cabinet next to copier until it is pulled for sending to zoning
commissioner’s office)

POSTPONEMENTS (type postponement letter: make appropriate copies; mail original

and copies,; send copy to zoning commissioner: file copy in hearing file; update hearing
calendar and ZAC in computer)

RESCHEDULING (determine hearing date; type letter confirming new date; make
appropriate copies, mail original and copies; file copy in hearing file; update hearing
calendar and ZAC in computer; refile hearing folder)

INDEX CARDS (prepare index cards, according to sample; file cards in cabinet)

cpT Lerr
y ADVERTISING/POSTING CERTIFICATES (check off on front of hearing file; put
certificates in file)
Cy LA
-] 5-0d COMMENTS (check off agency comments received on front of hearing file; make
copies; type comments letter; mail original to petitioner: file copy in hearing file)
9-15-0¢

FILES TO ZONING COMMISSIONER'S OFFICE (pull the files for the following
week every Friday and administrative files on Tuesday: verify that checklist on front of
hearing file has been completed; secure all papers under clips in file; send files for
hearings to zoning commissioner’s office by noon on Friday and files for administrative
on Tuesday morning)

10/5/99



PLAT TO ACCOMPANY PETITION FOR ZONING [Y]VARIANCE [ |SPECIAL HEARING

PROPERTY ADDRESS Qa0 NOT‘FniQU)ooD 20 SEE PAGES 5 8 €6 OF THE CHECKLIST FOR ADDITIONAL REQUIRED INFORMATION
SUBDIVISION NAME _ NoTTidedam
PLAT BOOK #__ FOLIO#____ LOT#__ SECTION #
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