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IN RE: PETITION FOR ADMIN. VARIANCE * BEFORE THE
SW/Corner of Myersview Road

and Sugar Mill Circle * DEPUTY ZONING COMMISSIONER
15th Election District

7th Councilmanic District - # OF BALTIMORE COUNTY

(6931 Myersview Road) '

¥ CASE NO. 04-322-A
Sonia M. Brown

Petitioner *
W % ok %k ok K ok sk ok ok & ok ok Ak

FINDINGS OF FACT AND CONCLUSIONS OF LAW

This matter comes before this peputy Zoning Commissioner as a Petition for
Administrative Variance filed by the legal'owner of the subject property, Sonia M, Brown. The
variance request is for property located at 6931 Myersview Road in the “Chase Manor™
‘subdivision of Baltimore County. The: variance request is from Section 1B02.3.B of the
Baltimore County Zoning Regulations (B.%C.Z.R.):, to permit an addition (sunroom) with a 13 ft.
rear yard setback in lieu of the required 15 ft. and to permit an open projection with a 10 ft. rear
yard setback in lieu of the requited 11-3/4 ft. The subject property and requested relief are more
particularly described on Petitioner’s E)!chibit No. 1, the plat to accompany the Petition for
Variance. I

The Petitioner having filed a Petition for Administrative Variance and the subject property
having been posted, and there being no request for a public hearing, a decision shall be rendered
based upon the documentation presented.

The Petitioner has filed the supporting affidavits as required by Section 26-127 (b)(1) of
the Baltimore County Code. Based upon the information available, there is no evidence in the
file to indicate that the requested varian;ce would adversely affect the health, safety ot general
welfare of the public and should therefore be granted. In the opinion of the Deputy Zoning
Commissionet, the information, photographs, and affidavits submitted provide sufficient facts

that comply with the requirements of Qection 307.1 of the B.C.ZR. Furthermore, strict




compliance with the B.C.Z.R. would result in practical difficulty and/or unreasonable hardship

upon the Petitioner.

Pursuant to the posting of the property and the provisions of both the Baltimore County

Code and the Baltimore County Zoning Regulations, and for the reasons given above, the

requested variance should be granted.

THEREFORE, IT IS ORDERED, by the Deputy Zoning Commissioner for Baltimore

County, this | % day of February, 2004, that a variance from Section 1B02.3.B of the Baltimore
County Zoning Regulations (B.C.Z.R.), o permit an addition (suntoom) with a 13 ft. rear yard

setback in lieu of the required 15 ft. and to permit an open projection with a 10 ft. rear yard

setback in lieu of the required 11-3/4 ft., be and is hereby GRANTED, subject, however, to the

following restriction which is a condition precedent to the relief granted herein:

1. The Petitioner may apply for hér building permit and be granted same upon receipt of
this Order; however, Petitioner is hereby made aware that proceeding at this time is at

her own risk until such time as the 30 day appellate process from this Order has
expired. If, for whatever reason, this Order is reversed, the Petitioner would be

required to return, and be responsible for returning, said property to its original

NIE W@Q f
JOHM V. MURPHY Va

DEPUTY ZONING COMMISSIONER
FOR BALTIMORE COUNTY

condition.

JVM:raj

IVED FOR FILING

ORDER RECH



Zoning Commissioner Baltimore County

Suite 403, County Courts Building
401 Bosley Avenue
Towson, Maryland 21204
Tel: 410-887-3868 » Fax: 410-887-3468

James T Smith, Jr, County Executive
Lawrence E. Schmidt, Zoning Commissioner

February 13, 2004

Ms. Sonia M. Brown
6931 Myersview Road
Baitimore, Maryland 21220

Re: Petition for Administrative Variance
Case No. 04-322-A #
Property: 6931 Myersview Road

Dear Ms. Brown:

Enclosed please find the decision rendered in the above-captioned case. The petition
for administrative variance has been granted in accordance with the enclosed Order.

In the event the decision rendered is unfavorable to any party, please be advised that
any party may file an appeal within thirty (30) days from the date of the Order to the
Department of Permits and Development Management. If you require additional information
concerning filing an appeal, please feel free to contact our appeals clerk at 410-887-3391.

Very truly yours,
PV o
John V. Murphy
Deputy Zoning Commissioner
FTVM:ra;
Enclosure

c: Robert Whitmer
1585 Sulphur Spring Road
Baltimore, MD 21227

- Visit the County’s Website at www.baltimorecountyonline.info

Eé; Printed on Recyclad Paper



LSRR . .
Wz Petition for Administrative Variance
to the Zoning Commissioner of Baltimore County

for the propel*ty located at £%7/ /s . LIC A/220
which is presently zoned ____ D.R. S S

This Petition shall be filed with the Department of Permits and Development Management. The undersi%ned, legal

ownet(s) of the property situate in Baltimore County and which is described in the description and plat attached hereto and
- made a part hereof, hereby_r petition for a Variance rom';ISecﬂon(s) DO, 5P, (E?Q%R), o (X #is.

[ Ip—
=T e o man—_ - T o —

To permit an addition (sunroom) with a 13-foot rear setback in hieu qf the required .15-
feet and to permit an open projection with a 10-foot rear setback in lieu of the required

11-3/4 feet.

of the zoning regulations of Béltlmare County, to the zoning law of Baltimore County, for the reasons indicated on the back
of this petition form:. |

Property is to be posted and advertised as prescribed by the zoning regulations.
. or we, agree to pay expenses of above Variance, advertising, posting, etc. and further agree to and are to be bounded by the zoning
regulations and restrictions of Baltimore County adopted pursuant to the zoning Jaw for Baltimore County.

I/We do solemnly declare and affirm, under the penalties of
perjury, that l/'we are the legal owner(s) of the property which
18 the subject of this Petition.

Contract Purchaser/Lessee: Legal Owner(s):

Name - Type or Print

- Tw A . am

Signature
Address Telephone No. Name - Type or Print
City State Zip Code Signature

693/ Pewesy 1540 FE. 355557

Address Telephone No.,

LBALTImeRE b AI220

City State Zip Code

] o Representative to be Contacted:

Attorney For Petitioner:

Narne - Type or Print

Signature

. i . Roperr (WH 1TmeER

Snomphny 4 Name S S

) . 53 DLPH R SPRiNE BD. HID--~
JAddregs i Telephone No. Edjcﬁessfs : Telegune No 5('}'70
N B | LTD. RY,

aﬁt}f ' State Zip Code 'C%H Mo State Zip Code

B e T e — L . . -y — LB - ——— A e e —— — . —— e 4 i i rn——— . ——

e e 2o o t—— St

ring having been formally demanded and/or found to be required, It is ordered by the Zoning Gommissioner of Baltimore County
of L that the subject matter of this petition be set for a public hearirg, advertised, as required by the zoning
Baltimore County and that the property be reposted.

S

A

Zoning Commissioner of Baltimore Gounty

OL’ ”@Q“A ' Reviewed ByDg}bmmL_ Date ]“Q%’Q:{

Estimated Posting Date l LQ,S 1()'_-1




Aﬂidaﬂt in Support of Administrative Variance

The undersigned hereby affirms under the penaities of perjury to the Zoning Commissioner of Baltimore County, as
follows: That the information herein given is within the personal knowledge of the Affiant(s) and that Affiant(s) is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at L9327/ 7 ZZ&-'@S VI (32 2

Address

Lacrympr £ ”/%/. 4] 220

Cily Zip Code

That based upon personal knowledge, the following are the facts upon which l/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty).

b 1 have Seveveal @m«dah;lclrm 1 watch daily ond need the estrg
coom. I do not have Hhe vesovcee to muve

,2) ﬂ}é’a, I have a wback Cchnt/’fﬁn the f fé’f/'é%#; me !rﬁfn heﬁﬂfr}://i’rﬁ
stairs more than a €ew times & day.

3) Finally, s will ollow me o gef {-’%’“fé‘/{ftfy* aund en oy Hre
puldoors wrtheuwt actually guing outs)de @4 my residence.

That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

><@_m J[M f%(/ ZZ)&’Z&% LY

fgnature

{;cm *.!r:Z 4’1 E)F@JUM

Name'- Type or Print Name - Type or Print

Signature

-l bk mpl omm A R sl EE EE g W B BN A LA MY BT B B Bk oA B B RS M ek e W min B N o S B B By ey PR TR BN AT e il B OB S e me T S S M P mA R EE AR S A e o am o am e B by o e oam B S e em g B R EE o w km W ER S B A e W O OME W A o my O

STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit:

| HEREBY CERTIFY, this jé day of Lﬁjféﬂ-— |, 2023 | before me, a Notary Public of the State
of Maryland, in and for the County aforesaid, personally appeared

Sﬁz’ﬂfﬁ“ /w; 5¢f.0‘la‘//‘/_ |
the Affiani(s) herein, personally known or safisfactorily Identified to me as such Affiani(s).

Lt 7 i,

Nota{Public
My Commission Expires FHRUrA~ [, 2ot

AS WITNESS my hand and Notarial Seal

REV 10/25/01
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Alﬁda“t in Support of Administrative Variance

The undersigned hereby affirms under the penalties' of perjury to the Zoning Commissioner of Baitimore County, as
follows: That the information herein ?Iven is within the personal knowledge of the Affiant(s) and that Affiant(s) Is/are
competent to testify thereto in the event that a public hearing is scheduled in the future with regard thereto.

That the Affiant(s) does/do presently reside at - 97/ /@'475 v M . i
rass
| LT . /52O
_ LA iipr & - A s

That based upon personal knowledge, the following are the facts upon which l/we base the request for an Administrative
Variance at the above address (indicate hardship or practical difficulty):

b T have sSeveral grandehildren T wateh daily and need the et

(oom . I Cl’c? thcD?L AaVﬁ 'H’\Q resoveee o moye.

.,’2) /?159, T have a bﬁi‘CK Cmdlthbh ‘/é&f /e’lf%fég me qﬂ“}*ﬁm he;c::lr‘mé‘/g
stnirs more Hau a €ew times a day.

'3) Finally, this will allow me fo gef resh aiy  aund en joy e
ou f-doors wh thout ﬂCd""WL“y guirng outs)de <f vhof residence .

That the Affiant(s) acknowledge(s) that if a formal demand is filed, Affiant(s) will be required to pay a reposting and
advertising fee and may be required to provide additional information.

| %}L %( éﬁfm /2 /5%

Signature nature
‘ gﬁh |l 7 1 ~A U
Nare - Type or Print ' Narne - Type or Print M. B QU

---_ﬂ----"_---#-———----ﬂ-ﬂﬂ-“--n--l--------------n--“-—-—---“------.----_-.---_-----dﬁ-_uhﬂﬁu-h_-.

STATE OF MARYLAND, COUNTY OF BALTIMORE, to wit;

| HEREBY CERTIFY, this < day of DAC emdisc 2225 before me, a Notary Public of the State
of Maryland, in and for the County aforesatd, personally appeared

_ SQNI& M / 4@ W
e Affiant(s) herein, personally known or safisfactorily identified {0 me as such Affiant(s).

My Commission Expires _@/ﬁ'&)ﬁ?” o4 [, 220 2

AS WITNESS my hand and Notarial Seal

REV 10/25/01



ZONING DESCRIPTION FOR. 6931 Myversview Rd.

Beginning at a point on the Southwest Corner of

Myersview Rd. and Sugar Mill Circle Being Lot # 27,

in the subdivision of Chase Manor as recorded in Baltimore County Plat Book #

65, Folio # 135, containing ¥+ Sg ft. Also know as 6931 Myersview Rd.

and located in the 15™ Election District, 7" Councilmanic District.

ON=-233-A
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CERTIF|CATE OF POS G

RE: Case No.: 04/._.. 522:./9,‘ ,
Petitioner/Developer: BMWU

Date of Hearing/Klosing: M

Baltimore Connty Department of
Permits aud Development Mansgement

County Office Bulilding, Room 111

111 West Ches#peake Avenue
Towson, Maryland 21204

ATTN: Becky Hart {(410) 887-3394} |

Ladies and Gentlemen:
This letter is to cextify under the penalties of perjury that the necessary sign(s) required by law were
posted conspicuously on the property located 2t: ___ e
) )
S Z3)  PVERSUU b ( -

WS iy fralie A e E i st ppie et st il

. The sign(s) were posted on _ . _
P on 2y, Year)
’ [ B |
e Sincerely,

(Signature of Sign Poster)
| SSG Bobert Black

(Pﬁt Nzme)
1508 Leslie Road

(Address)

Dundalk, Maryland 21222

(City, State, Zip Code)
(410) 282-7940

inieintrral o gy Sk = P

(Telephone Number)




BALTIMORE COUNTY DEF’/EMENT OF PERMITS AND DEVE
ZONING REVIEW

.DMENT MANAGEMENT

ADMINISTRATIVE VARIANCE INFORMATION SHEET AND DATES

s

Case Number 0% 200 | -A Address _32] MNERSVIEL) RD 3190
Contact Person: ___DONNA T HOMP SoK Phone Number: 410-887-3391

Planner, Please Print Your Name

Filing Date: _| 1;,1! OM Posting Date: _j &5)04 Closing Date: ;%E?%C)_‘A

J

Any contact made with this office regarding the status of the administrative variance should be
through the contact person (planner) using the case number.

1. POSTING/COST: The petitioner must use one of the sign posters on the approved list (on the
reverse side of this form) and the petitiorier is responsible for all printing/posting costs. Any
reposting must be done onty by one of the sign posters on the approved list and the petitioner
s again responsible for all associated costs. The zoning notice sign must be visible on the

property on or before the posting date noted above. It should remain there through the closing
date.

2. DEADLINE: The closing date is the deadline for an occupant or owner within 1,000 feet to file
a formal request for a public hearing. Please understdnd that even if there is no formal
request for a public hearing, the process is not complete on the closing date.

3. ORDER: After the closing date, the file will be reviewed by the zoning or deputy zoning
commissioner. He may: (a) grant the requested relief; (b) deny the requested relief; or (¢)
order that the matter be set in for a public hearing. You will receive written notification
(typically within 7 to 10 days of the closing date) as to whether the petition has been granted,
denied, or will go to public hearing. The order will be mailed to you by First Class mail.

'-_-ul—rrll-:'—"'

4. POSSIBLE PUBLIC HEARING AND REPOSTING: !n cases that must go to a public hearing
(whether due to a neighbor's formal request or Dy order of the zoning or deputy zoning
commissioner), notification will be forwarded to you. The sign on the property must be
changed giving notice of the hearing date, time and location. As when the Sign was originally

posted, certification of thus change and a photograph of the altered sign must be forwarded to
this office. | -

tDetach Along Dotted Ling;

L A RN AETEAA AR AR A R ALV ARAd R, Ly pass s NP AN NP Al Al amga a4 e e i B T T T T T

Petitioner: This Part of the Form is for the Sign Poster Only

USE THE ADMINISTRATIVE VARIANCE SIGN FORMAT

Case Number OB-| B, | -A Address (093] MNERSNIEW Rp.  A1220
FPetitioner's Name BRMM Telephone H]0-2A5-8817

P‘osting Date: [_lg;ﬂgﬁ Closing Date: ﬁlﬂlg)f _ .

To permit an addition (sunroom) with a 13-foot rear setback in lieu of the required 15-

feet and to permit an open projection with a 10-foot rear setback in lieu of the required
11-3/4-feet.

WCR - Revised 6/28/00

BALTIMORE COUNTY DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT



DEPARTMENT OF PERMITS AND DEVELOPMENT MANAGEMENT
ZONING REVIEW

ADVERTISING REQUIREMENTS AND PROCEDURES FOR ZONING HEARINGS

The_Baltimore County Zoning Regulations (BCZR) require that notice be given to the
general public/neighboring property owners relative to property which is the subject of
an upcoming zoning hearing. For those petitions which require a public hearing, this
notice is accomplished by posting a sign on the property (responsibility of the petitioner)
and placement of a notice in a newspaper of general circulation in the County, both at
least fifteen (15) days before the hearing.

Zoning Review will ensure that the legal requirements for advertising are satisfied.
However, the petitioner is responsible for the costs associated with these requirements.
The newspaper will bill the person listed below for the advertising. This advertising is
due upon receipt and should be remitted directly to the newspaper.

OPINIONS MAY NOT BE I{SSUED UNTIL ALL ADVERTISING COSTS ARE PAID.

For Newspaper Advertising:

Item Number or Case Number: OL"" &QQ “B _ _ R
Petitioner: @IRQU&) r_J _ L —

Address or Location: (9] Muegeevied RpD . e

PLEASE FORWARD ADVERTISING BILL TO:

Name: Q_QbE,R’"‘ Wi TmeR

Address: IS&S éULPH R, 59&15{& BID
____bal:‘f)* M0 _M____ —

Telephone Number: Y ID_’“_&HQ - Eﬂ.ﬂﬂ_ .

Revised 2/20/88 - SCJ

Fax  Hlb-44Q-0a7]
YHD - RS- pros

2
_—



Department of Permits and .

Development Management Baltimore County

James T. Smith, Jr, County Executive
Timothy M. Kotroco, Director

Development Processing
County Office Building
ITT W. Chesapeake Avenue
Towson, Maryland 21204

February 10, 2004 *
Sonia M. Brown

6931 Meyersview Road
Baitimore, MD 21220

Dear Ms. Brown
RE: Case Number: 04-322-A. 6931 Meyersviengoad

The above referenced petition was accepted for processing by the Bureau of Zoning
Review, Department of Permits and Development Management (PDM) on January 12, 2004

The Zoning Advisory Committee (ZAC), which consists of representatives from several
approval agencies, has reviewed the plans that were submitted with your petition. All comments
submitted thus far from the members of the ZAC are attached. These comments are not
intended to indicate the appropriateness of the zoning action requested, but to ensure that all
parties (zoning commissioner, attorney, petitioner, etc.) are made aware of plans or problems
with regard to the proposed improvements that may have a bearing on this case. All comments

will be placed in the permanent case file.

If you need further information or have any questions, please do not hesitate to contact
the commenting agency.

Very truly yours,

U, U Q«M 9"
W. Carl Richards, Jr.
Supervisor, Zoning Review

WCR:clb

Enclosures

C: People's Counsel
Robert Whitmer 1585 Sulphur Spring Road Baltimore 21227

Visit the County’s Website at www.baltimorecountyonline.info

Frinted on Recycled Papar
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700 East Joppa Road
Towson, Maryland 21286-5500
410-887-4500

County Office Building, Room 111 January 30, 2004
Mail Stop #1105

111 West Chesapeake Avenue

Towson, Maryland 21204

ATTENTION: Rebecca Hart

Distribution Meeting of: January 26, 2004

Item No.: 321-328 Q@

Dear Ms. Hart:

Pursuant to your request, the referenced property has been surveyed by
this Bureau and the comments below are applicable and required to Dbe
corrected or incorporated into the final plans for the property.

5. The Fire Marshal's Office has no comments at this time.

—_ ——— —_

LIBEUTENANT JIM MEZICK
Fire Marshal's Office
PHONE 887-4881
MS-1102F

olo File

Come visit the County's Website at www,co.ba.md.us
N

% Printed with Soybean Ink
on Recycled Paper



Dnv 1o Ereel
Robert L. Ehplich, Jv., Governor hﬁ? r} v Robert L. Flanagan, Seerelary
Michael S, Steele, Lt Governor ‘,?\ ( Netl J. Pedersen, Adlmninistrafor
Admmlstratinn

MARYLANS DEIVRTUENT OF T RANSSCITLTIL

Date: [+ 29 224

Ms. Rebecca Hart RE:  Baltimore County

Baltimore County Office of ltem No. 3727 T
Permits and Development Management

County Office Building, Room 109
Towson, Maryland 21204

Dear. Ms. Hart:

Thus office has reviewed the referenced item and we have no objection to approval as it does not
access a State roadway and is not affected by any State Highway Administration projects.

Should you have any questions regarding this matter, please contact Larry Gredlein at 410-545-
5606 or by E-mail at (Igredlein@sha.state.md.us).

Very truly yours,

74 AL

/‘- Kenneth A. McDonald Jr., Chief
Engineering Access Permits Diviston

My telephaone number/toll-lree number is
Merryland Relay Serviee for impaired Hearing or Speech 1.500,201.7165 Statewide [oll Free

Street dddress: 707 North Calvert Street - Baltimore, Marvland 21202 - Phone 410.545.0300  www.marylandroads.com



RE(
BALTIMORE COUNTY, MARYLANDVED

FEB - 5 2004
INTER-OFFICE CORRESPONDENCEZO

NING OSSN R

TO: Timothy M. Kotroco, Director DATE: February 4, 2004
Department of Permits and
Development Management

FROM: Arnold F. 'Pat’ Keller, 111
Director, Office of Planning

SUBJECT: Zoning Advisory Petition(s): Case 4-322 ~ Administrative Variance

The Office of Planning has reviewed the above referenced case(s) and has no comments to offer.

For further questions or additional information concerning the matters stated herein, please
contact Mark A. Cunningham in the Office of Planning at 410-887-3480.

Prepared By: M\(’\ Q&-gé(f\.

Section Chief: M,UZI m&#\

AFK/LL
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BALTIMORE COUNTY, MARYLAND

INTEROFFICE CORRESPONDENCE

TO: Timothy M. Kotroco, Director DATE: February 10, 2004
Department of Permits &
Development Management

FROM: [ZLVb Robert W. Bowling, Supervisor
Bureau of Development Plans
Review

SUBJECT:  Zoning Advisory Committee Meeting

For February 2 4
[tem Nos. 321 327, and 328

The Bureau of Development Plans Review has reviewed the subject-zoning
items, and we have no comments,

RWB:CEN:jrb

cc: File

ZAC-02-02-2004-NQ COMMENT ITEMS 321-328-02102004



BALTIMORE COUNTY, MARYLAND

Inter-Office Correspondence

To: Tim Kotroco Date: l Ct‘

From: Bruce Seeley:

Subject: Zoning ltem # }9*9“

Address‘_é_‘?fb l _Y’\\l S AVALAY; M__:__ _fD [OW p/‘dl_pqﬂyj
Zoning Advisory Committee Meeting of ) 2 ; ﬁ, { ij’ o

\/_ The Department of Environmental Protection and Resource Management has no
comments on the above-referenced zoning item.

The Department of Environrental Prétection and Resource Management offers
the following comments on the above-referenced zoning item:

Development of the property must comply with the Regulations for the
Protection of Water Quality, Streams, Wetlands and Floodplains (Sections 14-
331 through 14-350 of the Baltimore County Code)

Development of this property must comply with the Forest Conservation
Regulations (Sections 14-401 through 14-422 of the Baltimore County Code)

Development of this property must comply with the Chesapeake Bay

Critical Area Regulations (Sections 26-436 through 26-461 and other Sections of
the Baltimore County Code).

Additional Comments:

e

Reviewer:G/Q_ . S Lw_ (- fe—~ Date: (/ S t‘:’/ oY



Department of Permits and.

Development Management Baltimore County

Director’s Office
County Office Building
111 W. Chesapeake Avenue
Towson, Maryland 21204
Tel: 410-887-3353 « Fax: 410-887-5708

James T. Smuth, Jr, County Fxecutive
Timothy M Kotroco, Director

ﬂ :"‘ RO@EQT VOHITMER

‘HQOW\ : DOWF\ FJQOM P SON
ZouiNG Review Culo-%m%?ﬂ

Merecren PLERSE FIND THE [NFO SHEET
FoR O4-500-A RS Well AS A LIST OF
Slen Posrers. THE SIeN WILL Reap
WHAT 1S WRITTEN O Botrom oF SHeeT

THE Sled musT BE PosteDd Hv
| /;25’/0%
PLERSE (ChL ME TFor ForTHER IwFD
TTHANKS,

Visit the County’s Website at www.baltimorecountyonline.info ‘2 A/ /L/ﬁ"




ZONING HEARING FILE IN TERNAL CHECKLIST

Zoning Case No. OL{' - ;: 2&9~"’A

Date Completed/initials
| 12% 04 PREPARE HEARING FILE (put case number on ali papers; hole I?““Ch ar:;imp'agi
appropriatsly; put label and case number or folder; complete information on stamp

“red” folder: maii Copy to zoning commissioner's office)

COMPLETE FILE (write hearing date, time, and room on front of hearing folder; file in

' T | onin
numerical order in cabinet next to -copier until it is pulled for sending to z d
commissioner’s office) |

front of folder)

DETERMINE HEARING DATE (schedule within 45 days of filing, post and advertise

at least 15 days prior to hearing)

TYPE HEARING NOTICE AND ADVERTISING NOTICE (type acoording '0

sample, taking billing information for advertising from advertising form |r|| :j ﬁértising

appropriate copies: mail original and copies of hearing r]otlce; glace Df’g'ni ? ZAG i

notice in Patuxent's box; file coples of both notices in hearing file; update

Computer for hearing date, time and place)

UPDATE ZONING COMMISSIONER'S HEARING CALENDAR (keep original in
—— POSTPONEMENTS (type postponel:'nent letter; make appropriate copies; mail original

and copies: send Copy to zoning commissioner: file copy in hearing file; update hearing
calendar and ZAC in computer)

. : ' date; make
—_— RESCHEDULING (determine hearing date; type letter confirming new ; Ma
appropriate copies: mail original and :copies: file copy in hearing file; update hearing
calendar and ZAC in Computer; refile hearing folder)

—_— INDEX CARDS (prepare,index cards, according to sample; file cards in cabinet)
[ | -
— ADVERTISING/POST] GLf CERTIFICATES (check off on front of hearing file; put
Certificates in file)
31/ 03

M COMMENTS (check off agency comments received on fron_t of he_arir]l? file; make
copies; type comments letter: mail original to petitioner; file copy in hearing file)

lowing

FILES TO ZONING COMMISSIONER'S OFFICE (pull the files for the fol

week every Friday and administrative files on Tuesday; verify that Chec!‘“St c;n ]1::.:; tf§:
hearing file has been completed: secure all papers under clips in file; sggqinistrative
hearings to zoning commissioner's office by noon on Friday and files for a
on Tuesday morning)

10/5/99
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